p
/ T

7 Foh et Tl a0,
COI'’JIACOBAHO ..;r',, s -,”4, VTBEPXJIEHO
ﬂpc;xcqguy et Yopasasiowero Cosera .;'7 ,peluumuf nugtux HYECKOro copera
/ '# E.A. Xoxannosa =4 —nppquool \olm,al asrycra 2023 r.
= &1z
3 )h.a8rycrd 2023 . & _3,,11. ~# /b 555C.C: I'puropbesa
s ST Lol
ROy HT DOSFWCAM - >
,-“.Tlfi\.vo‘ouvv g /,","-::’twl oy - e
HOJIOKEHUE

O INOPAAKE OBPABOTKHU IEPCOHAJIBHBIX JTAHHBIX
MYHUIUNIAJIBHOT0 ABTOHOMHOT0 00111€00Pa30BaTEJIbHOI0 YUpeKIeHUs
MYHHUIIMIIAJBHOT0 o0pa3oBanus ropoa Kpacnonap

cpeaHeii 001eo0pa3oBaTebHON MIKOJIbI Ne 5 uMeHn
I'epossiCoBerckoro Corsa Bacuiaus I'pomakoBa

1 OBIIME IMOJIOKEHUSA

Hacrosimee [Tonoxenue o mopsiike o0pabOTKH NEPCOHATBHBIX TaHHBIX (nasnee - [lonoxenue) B
MAOQOY COLI Ne 5 (manee — YupexnaeHue) pa3padoTaHO B COOTBETCTBUHU C TpPYyAOBBIM KOAEKCOM
Poccuiickoit  ®denepaumu, Kouctutynuenn Poccuiickoit ®enepanuu, ['pakIaHCKUM KOJAEKCOM
Poccuiickoit ®eneparun, denepanbHpiM 3akoHOM 0T 27 utoist 2006 r. Ne 149-03 «O06 undopmarum,
MH(OPMALIMOHHBIX TEXHOJIOTUSX U O 3amuTe mHpopMauum», denepasbHbIM 3aKOHOM OT 27 WO
2006 1. Ne 152-@3 «O nepcoHaJbHBIX JaHHBIX», lIpaBUiaMu BHYTPEHHETO TPYIOBOTO pacrlopsiaka
VYupexneHus M OIpeaenseT NOpsAAOK IOMydyeHus, ydera, oOpaOOTKM, HAKOIUIEHUS W XpaHEHUS
MIEPCOHANIBHBIX JAaHHBIX.

Henb pazpabotku IlonmoxeHus - omnpeaeneHue mopsaka oOpabOTKU MEPCOHANBHBIX JTaHHBIX
paOOTHUKOB VYUpexXJeHHs U HHBIX CyOBEKTOB IEPCOHAIBHBIX AaHHBIX, MEPCOHAJbHBIC IaHHBIE
KOTOPBIX MOAJIeKaT 00padoTKe, HA OCHOBAaHUHM MOJIHOMOUYUH orepaTopa; o0ecreyeHne 3alluThl IpaB U
cBOOOJ] UeJIoBeKa U TpakJaHWHA, B T.4. pabOTHUKA YUpekIeHus, pu 00paboTKe ero nepcoHalbHbIX
JAaHHBIX, B TOM YHUCJIE 3alIUTHl IPaB Ha HEMPUKOCHOBEHHOCTh YaCTHOM YKU3HU, JIMYHYIO U CEMEIHYIO
TallHy, a Tak)X€ YCTAaHOBJIEHUE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI, HMEIOIUX JOCTyNl K
MEPCOHANBHBIM JIaHHBIM, 32 HEBBIIIOJIHEHNE TPEOOBAHUN HOPM, PETYIHUPYIOMINUX 00pabOTKY U 3alUTy
MIEPCOHANIBHBIX TaHHBIX.

IHopsinok BBOAA B nelicTBUe U u3MeHeHud [lonoxenus
Hacrosimiee [TonoxeHne u n3MEHEHHUS K HEMY YTBEPKAAIOTCS PYKOBOJUTENEM Y UPEKIACHUS U
BBOISITCA HpI/IKaSOM. BCG pa60THI/IKI/I quemneHm{ JTOJIDKHBI 6BITB O3HAKOMIJICHBI IO paCHI/ICKy C
HOHO)KCHI/IGM 1 NBMCHCHUSIMU K HCMy.

OcHOBHbIE MOHATHS U COCTAB MEPCOHAIbHBIX TAHHBIX PA0OTHUKOB

Jns ueneit Hacrosero [1on0xeHuss HCIOJIb3YIOTCS CIEAYIOIIME OCHOBHBIC TOHITHUS:

—  TMepCOHAIbHBIC JAHHBIE PA0OTHUKA - Tt00ast HHGOPMAIIHS, OTHOCAIIASACS K OTPEETICHHOMY
WIN ONpEeNsieMOMYy Ha OCHOBAaHUH TakoW MH(OpMaIK paOOTHHUKY, B TOM YHCIIE €ro (paMuIHs, UMS,
OTYECTBO, TOJA, MECSI, JlaTa U MECTO POXKICHMS, aApec, CEeMEWHOe, COIHATbHOE, UMYIIECTBEHHOE
NoJIo’KeHHne, oOpa3oBanue, npodeccusi, J0X0Abl, Apyras HHPOpMaLus, HeoOXxoaumasi paboToIaTelNo B
CBSI3U C TPYAOBBIMU OTHOILICHUSIMU;

— 00paboTKa TEpPCOHAIBHBIX NaHHBIX - COOp, CHUCTEMaTH3alus, HAKOIUICHHE, XpaHEHHE,
yTouHeHHe (OOHOBJIEHHE, U3MEHEHHE), UCIIOIb30BaHUE, PACIIPOCTPAHEHUE (B TOM YHUCIIE Iepenaya),



o0e3nuuuBaHue, 0JIOKHPOBAHNE, YHUUYTOKEHHUE MEPCOHATBHBIX TaHHBIX PAOOTHUKOB YUpEXKICHUS;



— KOH(UICHIHWAIBLHOCTh TEPCOHANBHBIX JAHHBIX - 00s3aTenbHOE IS COONIOJICHUS
HA3HAYEHHOT'O0 OTBETCTBEHHOTO JIWIIA, MOJYYHUBIIETO JOCTYI K MEPCOHAIBHBIM JAHHBIM PaOOTHHKOB,
TpeOoOBaHUE HE JOIMYCKaTh MX paclpocTpaHeHHsl Oe3 corjacus pabOTHUKAa WJIM WHOTO 3aKOHHOTO
OCHOBAHMSI,;

— pacmpocTpaHEHHE TEpPCOHANBHBIX JaHHBIX - JICWCTBUS, HAIPABJIICHHBIC HA Iepeaady
MEPCOHANBHBIX JIAHHBIX PA0OTHUKOB ONPEACICHHOMY KpyTy JIHII (Ilepeadya MepCOHAIbHBIX JaHHBIX )
WIM HAa O3HAKOMJICHHE C IMEPCOHAIbHBIMU JaHHBIMA HEOTPAHWYEHHOTO Kpyra JIUIl, B TOM YHCIIE
00OHApOJOBaHHE TICPCOHAIBHBIX JIAHHBIX PAO0OTHUKOB B CPEJICTBAX MAacCOBOH HMH(OpMaIWH,
pa3MenicHre B MH()OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHBIX CETAX WM IMPEIOCTABICHUE JOCTyMa K
MEPCOHAIBHBIM JIAHHBIM PA0OTHHUKOB KaKMM-JIHOO HHBIM CIIOCOO0M;

— HCIOJIb30BaHHE TEPCOHATBHBIX JAHHBIX - JCUCTBHSA (ONEpamuu) C MePCOHATBHBIMHU
JAaHHBIMHU, COBEPIIAEMBIC JOKHOCTHBIM JIMIIOM YUPEXKJACHUS B ICNAX NPUHSATHS PENICHUN WU
COBEPIIICHHS MHBIX JICUCTBUH, MMOPOXKIAIOMINX IOPUIHMYECKUEC TOCICICTBUS B OTHOIICHUU PaOOTHUKOB
60 MHBIM 00pa30M 3aTparuBarONIMX UX MPaBa ¥ CBOOO B WITH MPaBa M CBOOOIBI IPYTHX JIHII,

— OJIOKHpOBaHHME TEPCOHAIBHBIX  JIAHHBIX - BPEMEHHOE MpeKpamieHue coopa,
CHUCTEMAaTH3alliM, HAKOIUICHUS, HCIOJb30BAaHUSA, PACHPOCTPAHCHHUS IEPCOHATBHBIX  JAaHHBIX
pabOTHUKOB, B TOM YHCJIC UX IEpEeaayu;

— YHUYTOXXEHHUE TEPCOHAIBHBIX JAHHBIX - JCUCTBHUS, B PE3YJIbTATe KOTOPHIX HEBO3MOXHO
BOCCTAaHOBUTBH COJICpXKAHUE TEPCOHAIBHBIX JAHHBIX B HMH(DOPMAIMOHHOW CHCTEME TMEePCOHATBHBIX
JaHHBIX paOOTHUKOB WJIM B pe3yJbTaTe KOTOPHIX YHHUYTOXAKTCS MaTepUalbHbIC HOCHUTEIN
MEPCOHAIBHBIX TAHHBIX PA0OOTHUKOB;

— 00e3MYMBaHUE TIEPCOHAIBHBIX JAHHBIX - JICUCTBUSA, B PE3YyJIbTaTe KOTOPHIX HEBO3MOXKHO
OTIPEACIUTh MPUHAIICKHOCTh IEPCOHATBHBIX JAHHBIX KOHKPETHOMY paOOTHUKY;

— OOIIEAOCTYNHBIC  TEPCOHAJbHBIC  JIaHHBIE -  [EPCOHAJbHBIC  JIaHHBIC, JOCTYI
HEOTPaHUYEHHOI'O KPyra JIMI[ K KOTOPBIM MPEIOCTABICH C COTjacus padOTHUKA MM Ha KOTOpBIC B
COOTBETCTBUHM C (enepalbHBIMH 3aKOHAMH HE pacHpOCTpaHseTcss TpeOoBaHWE COOIIOICHUS
KOH(HIEHIIMATBHOCTH;

— wuHpopManus - cBeieHus (COOOIIeHHs, TaHHbIE) HE3aBUCUMO OT (POPMBI UX IIPE/ICTABIICHHS;

—  JOKyMeHTHUpoBaHHass WHGopMaius - 3adUKCUPOBaHHAs Ha MaTEpUaTbHOM  HOCHTEINE
MyTeM JOKYMEHTHUPOBaHUS HH(OpMAIMs C PEKBU3UTaMH, MO3BOJISIONIMMU OINPEACTUTh TaKylo
WH(OPMAIIHIO UK €€ MAaTEPUATBHBIA HOCHTEIT.

B cocraB nepcoHaNbHBIX TaHHBIX PAOOTHUKOB YUPEKICHHS BXOJAT TOKYMEHTHI, COIEPKAIINE
nH(OPMALIMI0O O TMACMIOPTHBIX JaHHBIX, OOpa30BaHUM, OTHOIIEHHMM K BOWHCKON OO0S3aHHOCTH,
CEMEWHOM ITOJIOKEHUH, MECTE YKUTEIhCTBA, COCTOSHUHU 3J0POBbSI, @ TAKXKE O MPEABLAYIINX MECTaX HX
paboThI.

2 KOMILIEKC JOKYMEHTOB, COITPOBOKJIAIOIIAMI ITPOIIECC
O®OPMJIEHUA TPYJIOBBIX OTHOIEHU PABOTHUKA B YUYPEXKJEHUH ITPU
ET'O IPUEME, IIEPEBOJE U YBOJBHEHUU

WNndopmanus, npeacrapisieMas pabOTHUKOM IpPH TMOCTYIUIEHMH Ha padoTy B YupexkJeHue,
JI0JDKHA UMETh TOKYMEHTalIbHYIo (opMy. [Ipu 3aximtoueHnn TpyaoBOro AOrOBOpa B COOTBETCTBUH CO
ct. 65 TpynoBoro konekca Poccuiickoit denepanuu aUI0, TMOCTYIMAIOIIEe HA pabOTy, MPEIbIBISET
paboTozaarento:

— IAcHopT WM MHOM JOKYMEHT, YIAOCTOBEPSAIOIINN JINYHOCTD, a TAKKE KOIIUU CBUIETEIbCTB
0 rOCy/IapCTBEHHOW PETUCTPALINU aKTOB I'PaXkIaHCKOIO COCTOSIHUS;

— TPYIOBYIO KHMXKKY, 3@ HCKIIIOUEHHEM CIIy4yaeB, KOrja TPYJOBOW JOrOBOP 3aKJIHOYAETCs
BIIEPBbIE WM PaOOTHUK IOCTyMaeT Ha PabOTy Ha YCIOBHUSX COBMECTUTENBCTBA, JHUOO TpynoBas
KHUXKa y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOW WM IO APYTUM IPUYHHAM;

— CTpaxoBOE€ CBHUJETEIBCTBO TOCYAAPCTBEHHOIO IEHCHOHHOIO CTPaXOBaHMs, CTPaxoBOil
MEIULUHCKUH MOJIUC 0053aTeIBHOI0 METUIIMHCKOTO CTPAXOBAaHUS IPaXKIaH;

— JIOKyMEHTBI BOMHCKOTO y4eTa - Uil BOGHHOOOS3aHHBIX M JIUI, TOJUICKALINX BOMHCKOMY

YUcCTy,



—  JIOKyMEHTBI 00 obOpa3oBaHuH, TPOGECCHOHATBHOMN MIEPETIOATOTOBKE,
MOBBIIICHUN KBATU(UKAIUK, CTAXHUPOBKU, MPUCBOCHUU YYCHON CTENEHHW, YYEHOTO 3BaHUs (eCiH
TaKOBbIE UMECIOTCH );

—  CBHJETEIBbCTBO O MOCTAHOBKE HAa yYET B HAJIOTOBOM OpraHe (pM3M4ECKOro JHIA MO MECTY
JKUTEJIbCTBA Ha Tepputopuun Poccuiickoit deneparnum.

[Ipu odopmuennn paboTHHUKA B YUpEeKIEHUU PAOOTHUKOM OTJeNa KaapoOB 3alOHSIOTCS
yaupunupoBanubie Gopmel T-1 u T-2 «JIuunas kapTouka paOOTHHKa», B KOTOPOM OTPAXKAIOTCA
CIIEAYIOIINE aHKETHBIE U Ouorpaduueckue qaHHble pabOTHUKA!

— o0ume cenenus (O.N.0. paboTHuKa, AaTa POKACHUS, MECTO POKACHUS, TPAXKIAHCTBO,
oOpasoBanue, nmpodeccus, CTax padoThl, COCTOSHHE B Opake, MaclopTHBIC JaHHBIC);

—  CBEJCHHUS O BOUHCKOM y4YerTe;

— JaHHbIE O IpHEMeE Ha paldoTy;

B nanbHeiiiem B JIMYHYIO KQpPTOUKY BHOCSITCS:

— CBEIEHHS O MEePEBOAAX HA APYTYIO pabory;

— CBeJCHMA 00 aTTeCTalMy;

— CBEJICHMS O MOBBIIICHUH KBAIM(DUKALINY;

—  CBeJCHHSA O MPO(ECCHOHATLHON IMEePENOATOTOBKE;

— CBEEHMs O Harpajaax (IMOOLIPEHUSIX ), TOUETHBIX 3BAaHUSIX;

— CBeeHUs 00 OTITyCKax;

— CBEJCHMSI O COLUAIbHBIX FAPAHTUSAX;

— CBEJCHMSI O MECTE KHUTEJIbCTBA U KOHTAKTHBIX TeJIe(pOoHaX.

B otmene xaapoB YupexkIeHUS CO3JAIOTCS U XPAHATCS CIEAYIOIIHE TPyHmbl JOKYMEHTOB,
coJieprKaliye JaHHbIe 0 paOOTHUKAX B €IMHUYHOM HIIM CBOJHOM BH/JIE.

JIOKyMEeHTBI, cojepKalllie MepPCOHAIbHBIE JaHHbIE PAOOTHUKOB (KOMIUIEKCHI JOKYMEHTOB,
COIIPOBOXKAAIOIINE Tpoliecc 0GOPMIIEHHUS TPYAOBBIX OTHOILIEHUH MpH MpuemMe Ha padoTy, MepeBo/Ie,
YBOJIbHEHUHM; KOMIUIEKC MAaTepHalioB IO  AHKETUPOBAHUIO, TECTHUPOBAHMIO;  IPOBEICHUIO
co0eceoBaHUi ¢ KaHAMIaTOM Ha JOHKHOCTh; MOAJMHHUKYA M KOIUH MPUKA30B 110 JUYHOMY COCTaBY;
JTUYHBIE Jlella W TPYJOBbIE KHIDKKM DPAOOTHHMKOB; JeNa, COJEprKalllhie OCHOBaHUS K TMpUKa3y IO
JUYHOMY COCTaBy; [eJa, COJIepKalllie MaTepuasbl aTTecTalud pab0OTHUKOB;  CIY>KEOHBIX
paccieioBaHUii; cIpaBOYHO-UH(POPMAIIMOHHBINM O0aHK JAaHHBIX MO MepcoHalTy (KapTOTEKH, KYpHAIIbI);
MOJIMHHUKKA W KOIMHUU OTYETHBIX, AHAIMTHUYECKHMX M CIPABOYHBIX MAaTEPHAIOB, IE€pPEIaBaeMbIX
PYKOBOACTBY YUpEXICHHS, PYKOBOAUTENSIM CTPYKTYPHBIX TIOJpa3/Iel€HU; KOMUU OTYETOB,
HaIpaBJIsieMbIX B TOCY/IapCTBEHHBIE OpraHbl CTATUCTUKH, HAJIOTOBBIC WHCIIECKIIUHU, BBIMIECTOSIINE
OpraHbl YIIPaBJICHUS U APYTUE YUPESIKICHUS).

JlokyMeHTanusi 1O oOpraHu3aluu paboThl CTPYKTYPHBIX HOApa3AeieHU (MOJOKEHUs o
CTPYKTYPHBIX TOJIpa3JeieHUsIX, JOHKHOCTHBIE WHCTPYKIIMA PAOOTHHUKOB, TPUKA3bI, PACIOPSHKCHHUS,
yKa3aHUs PYKOBOJCTBA YUPEKIEHUS); TOKYMEHTHI 0 IJIAHUPOBAHUIO, YUETy, aHAIU3Y U OTYETHOCTHU
B 4acTU pabOoThI C MEPCOHATIOM Y UPEKACHHUS.

3 CbOP, OBPABOTKA, 3AIIUTA IEPCOHAJIBHBIX TAHHBIX, ITOPATOK
OBPABOTKHU U XPAHEHMUSA ITEPCOHAJIBHBIX TAHHBIX

IMopsiaoK MoJIy4YeHUs NMepPCOHATbHBIX JaHHBIX

Bce nepconanbHble JaHHbIE paOOTHUKA YUpeXJIeHUs ClleyeT Moidy4yaTh y Hero camoro. Eciu
NePCOHAJbHBIE JaHHbIE PA0OTHHKA BO3MOXHO MOJYYUTh TOJNBKO Y TPEThe CTOPOHBI, TO PaOOTHHMK
TOJDKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh ITOJy4eHO MHCHMEHHOE COTJIacue.
JIoJDKHOCTHOE  JHMIO  padoTonaTteniss JODKHO COOOHIMTH pabOTHUKY YUpEKIeHHS O LesX,
IPEAIoaraeMbIX HCTOYHUKAX M CIIOCO0aX MOIyYeHHS MEPCOHATBHBIX JaHHBIX, a TAKXKE O XapaKTepe
MOJUIeXKAIUX TOJIyYCHHIO TIEPCOHANBHBIX MJAHHBIX M TIOCIEJACTBHAX OTKa3a paOOTHHKA JaTh
MUCBMEHHOE COTJIacHe Ha MX MOJy4YeHHeE.

PaboTronarens He MMeeT mpaBa MOIy4daTh U 00pabaThIBaTh MEPCOHANbHbIE JaHHbIE paOOTHHKA
VupexIeHus O €ro pacoBOi, HAIMOHATBHOW MPUHAUICKHOCTH, TOJUTHYECKUX B3IIIAJAX,
PETUTHO3HBIX WK (HUIOCO(YCKUX YOKACHUAX, COCTOSHUU 310POBbs, HHTUMHOM XHU3HU. B citydasx,



HEMOCPEACTBEHHO CBSI3aHHBIX C  BOINPOCAMH TPYJIOBBIX OTHOILIEHUN, B COOTBETCTBHHM CO CT.
24 Koncrutyuun Poccuiickoit denepannu paboronaTens BIpaBe MOIydaTh U 00padbaThiBaTh JAHHBIE O
YaCTHOM JKU3HHU paOOTHUKA TOJIBKO C €r0 MHChMEHHOTO COTJIacHsl.

IIpenocraBiieHne conckaTeneM A0HKHOCTH EPCOHAIBHBIX TaHHBIX /10 3aKI0UYEHUs TPYA0BOrO
noroBopa (pesoMe M T.I. MH(OpPMAIMM) CUMTAeTCs, B cooTBeTcTBHM ¢ ['pakmanckum Kopekcom
Poccuiickoit ®enepanuu  (ct. 158), MomuanuBbIM corjacueM (KOHKIIIOJCHTHBIM JICHCTBUEM),
MOJIpa3yMeBaeT corjacue cyobekra Ha 00pabOTKy ero nmepcoHaJbHBIX JAHHBIX U HE TpeOyeT HaTHIus
JOTIOJIHUTEIBHOTO TMCBMEHHOI'O COTJIACHS.

Iopsinok 00padoTKu, Mepegayu U XPaHEHU MEPCOHATbHBIX TaHHBIX

O0paboTka yKa3aHHBIX IEPCOHABHBIX JJAHHBIX PAOOTHHKOB paboTOAATENIeM BO3MOYKHA TOJBKO
C MMUCbMEHHOT'0 UX corjacus J1u00 6e3 X COrIacus B CIEIYIOMINX CIIydasx:

1) cyOBEKT mepcoHaNbHBIX JaHHBIX Jajl COrJIaCHe B MHCbMEHHOW (hopme Ha 00pabOTKY CBOUX
MIEPCOHANBHBIX JTaHHBIX;

2) mepcoHaIbHbIC TAHHBIC ABJISIOTCS OOIIEIOCTYITHBIMHY,

3) mepcoHaIbHbIC JaHHBIC OTHOCSATCS K COCTOSIHUIO 3/I0POBBS CYOBEKTA MEPCOHATBHBIX JTaHHBIX
u ux 00paboTka HeoOXoauMma ISl 3aIIMTHI €0 KU3HU, 3[0POBBS HIIM HHBIX JKU3HEHHO Ba)KHBIX
WHTEPECOB MO0 JKHU3HH, 3J0POBBS WM HWHBIX JKU3HCHHO BAKHBIX WHTEPECOB JPYTUX JIHI, H
MOJIy4€HHUE coriacus CyObeKTa NepCOHABHBIX JaHHBIX HEBO3MOXKHO;

4) 00paboTKa MEePCOHATBHBIX JAHHBIX OCYIIECTBIISIETCS B MEAUKO-TPOPHIAKTHUCCKUX IEIAX, B
LEeJSIX YCTAHOBJICHHSI MEIULIMHCKOTO JJMarHo3a, OKa3aHUsl MEAUIMHCKUX U MEAMKO-COIUANBHBIX YCIyT
MIpU YCJIOBUH, YTO 00pabOTKa MEPCOHAIBHBIX TAHHBIX OCYIECTBIACTCS JHUIOM, MPOPECCUOHAIBHO
3aHUMAIOIIMMCS MEIUIIMHCKON JIeATENbHOCTHIO U 00S3aHHBIM B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit @eaepanuu coxpaHsaTh BpaueOHYIO TaiiHy;

5) 00paboTKa MEepPCOHANBHBIX JTAHHBIX YWICHOB (YY4aCTHHUKOB) OOIIECTBEHHOTO OOBEINHCHHUS UK
PEMUTHO3HOW OpraHU3aIlii OCYIIECTBIISIETCS COOTBETCTBYIOIIMMHU OOIIECTBEHHBIM O0BEAMHEHUEM
WJIA PEJIMTUO3HOW OpraHu3alren, JEMCTBYIOIIMMHU B COOTBETCTBUU C 3aKOHOIATENILCTBOM Poccuiickoin
Oenepanuu, IS JTOCTIDKEHUS 3aKOHHBIX —IIeJIeH, MPEAYCMOTPEHHBIX WX  YUPESIAUTEIHHBIMU
JOKYMEHTaMHU, IIPU YCJIOBUH, YTO MEPCOHATbHBIC JaHHBIE HE OYIyT pacCIpOCTPaHAThCA 0€3 coriacus B
MUCbMEHHON (hopMe CyOBEeKTOB NEPCOHAIBHBIX JaHHBIX;

6) 00paboTKa MePCOHATBHBIX JAHHBIX HEOOXOIMMA B CBA3U C OCYIICCTBICHHEM MPABOCYIHS;

7) 00paboTKa MEepPCOHATBHBIX JAHHBIX OCYIIECTBIISIETCS B COOTBETCTBUU C 3aKOHOATEIHCTBOM
Poccuiickoit denepannu o 06€30MaCHOCTH, 00 OMEPATUBHO-PO3BICKHOW NEATEIbHOCTH, a TaKXKe B
COOTBETCTBUM C  YIOJIOBHO-UCIIOJHUTEIBbHBIM  3aKOHOAATENbCTBOM  Poccuiickont  ®Denepanuu.
PaGoronarens BnpaBe 0O6pabaThiBaTh MEPCOHANBHBIE JaHHBIE PAOOTHUKOB TOJIBKO C UX MUCHBMEHHOTO
COIJIaCHS.

[TucemeHHOe cornacue paboTHHKA Ha OOpabOTKY CBOMX NEPCOHAIBHBIX JAaHHBIX JOJKHO
BKJIIOYATH B CeO:

— (Qamunmuio, UMs, OTUYECTBO, a/pec CyObEeKTa MEPCOHATBHBIX TaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, YJIOCTOBEPSIIOIIETO €ro JUMYHOCTh, CBEACHHUS O JaTe BBIJAYM yKA3aHHOTO JOKYMEHTA W
BBIJIABIIIEM €0 OpPTaHe;

— HauMeHoBaHMe ((pamMIIIMIO, UMS, OTUYECTBO) U aapec orepaTopa, MOMydYarollero coriacue
CyOBbeKTa MepCOHANBHBIX JAHHBIX;

— 1enb 00paboTKU MEePCOHANBHBIX JTaHHBIX;

— TepeueHb MEPCOHANBHBIX JAaHHBIX, Ha 00pabOTKY KOTOPBIX TaeTcs COrjacue CyOheKTa
MIEPCOHAITBHBIX JTAHHBIX;

— TIepedYeHb JEHCTBUH C TIEPCOHAIBHBIMU JIAHHBIMH, HAa COBEPIICHHE KOTOPBIX JaeTCs
corjacue, oOIIee ONMUCAaHWE WCIOJIb3YEMbIX ONEPaTOPOM CIOCOO0B 00pabOTKM TEPCOHATBHBIX
JTAHHBIX;

— CpOK, B TE€YEHHE KOTOPOTO ACHCTBYET COIIacHe, a TAKKe MOPSI0K €ro OT3bIBa.

Cornacue paboTHHKA HE TPeOyeTCs B CIEIYIONINX CIIyqasiX:



— 00paboTKa MNEepCOHATBHBIX TaHHBIX OCYIIECTBIISICTCS HAa OCHOBaHWMU  (henepanbHOTO
3aKOHA, YCTAaHABIMBAIOIIETO €€ IIeJIb, YCIOBHUS MOJYUYCHHS NMEPCOHAIBHBIX JAHHBIX U KPYT CYyOBEKTOB,
MEePCOHANBHBIE JaHHBIE KOTOPBIX MOJJIEKAaT 00pabOTKe, a TakKe OMPEACISIONIEro IMOJHOMOYUS
paboTomaTens;

— 00paboTKa MepCOHANBLHBIX JAHHBIX OCYIIECTBIISCTCS B IEJISIX UCTIOTHEHHS TPYIOBOTO
JIOTOBOpPA, OJTHON M3 CTOPOH KOTOPOTO SIBJISIETCS CyOBEKT NEPCOHABHBIX JaHHBIX;

— 00paboTKa NepCOHATBHBIX JAHHBIX OCYIIECTBIISCTCS AJII CTATUCTHUECKUX HITH MHBIX
Hay4HBIX IIEJICH MMPU yCIOBUU 0053aTEIILHOTO 00€3TMYUBAHUS TIEPCOHATBHBIX TaHHBIX;

—  00paboTKa MepCOHAIBHBIX TAHHBIX HEOOXOIMMA ISl 3aIIUThI )KU3HH, 3J0POBBS WU MHBIX
YKU3HCHHO BKHBIX HHTEPECOB PaObOTHHKA, €CITH TOJIYYCHHE €T0 COrIacusi HEBO3MOXKHO.

Takum oOpa3om, B cOOTBeTCTBUH O CT. 86, Ti1. 14 TK P® B niensix obecriedeHus mpaB U CBOOO/T
4eJioBeKa M rpakaanrHa PaboTonarens U ero mpeacTaBUTeNd Mpu 00paboTKe MepCOHATBHBIX JaHHBIX
pabOTHHKA JOJKHBI COOJIIOAATH CIICAYIONTUE OOIINe TpeOOBaAHUS:

— 00paboTKa MEepPCOHATBHBIX JAHHBIX MOXET OCYIICCTBISATHCS HMCKIIOYUTEIHHO B IIEIAX
obecrieueHrst COOMIOICHUS 3aKOHOB M MHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COACHCTBUS paOOTHUKAM
B TPYIOYCTpOWCTBE, OOyUYE€HHH W TPOJBMKEHUH IO CIIyX0e, oOecreyeHHus JTUYHOH Oe301macHOCTH
PaOOTHHKOB, KOHTPOJIS KOJWYECTBA U KAYECTBA BBIMOJHAEMON pabOThI M 0OECIIEYEHUs COXPAHHOCTH
UMYIIECTBA,;

— TIpU ompeAelicHuH o0beMa M COJNEp)KaHUs, 00pabaThIBAEMBIX MMEPCOHATBHBIX JJTAHHBIX
PaGoronmarens momken pykoBoacTBoBarbes Koncrurymnmein Poccuiickoit @enepanuu, TpynoBbiM
kosiekcoM Poccutickoit denepariuu 1 MHBIME (QeiepaTbHBIMU 3aKOHAMH,

— IpU NPUHATHU PEUICHUH, 3aTparuBaroluXx HHTEpechl paboTHUKa, PaboTomarens He nMeeT
IpaBa OCHOBBIBAThCS HA IEPCOHAIBHBIX JAHHBIX pPAa0OTHUKA, TIOTYYCHHBIX HCKIIOYUTEIHHO B
pe3yJibTare uX aBTOMATH3UPOBAHHOW 00PaOOTKU WIIH AJIEKTPOHHOTO TTOTyYSHUST;

— 3amuTa MEePCOHATBHBIX JaHHBIX PA0OTHHKA OT HEMPABOMEPHOTO HMX HCIOJIb30BAaHUS WU
yTpaTel oOecrneunBaercss PabGoTomatenmemM 3a cyeT €ro CpeACTB B TOPSAKE, YCTaHOBJICHHOM
(benepanbHBIM 3aKOHOM;

— pabOTHUKKM M UX TMPEACTABUTENU JOJKHBI OBITh O3HAKOMJIGHBI IO/l PACIHUCKY C
JOKYMEHTaMHU YUPEKIACHHSI, YCTAaHABIMBAIONIMMH TOPSIOK OOpabOTKHM TEPCOHANBHBIX JAHHBIX
paboOTHUKOB, a TakKe 00 MX MpaBax U 00S3aHHOCTSIX B ATOM 00IacTH;

— BO BCEX CiIy4asx OTKa3 pabOTHHKa OT CBOMX IpaB Ha COXpPAaHEHUE W 3aIIUTy TAWHBI
HEACHCTBUTEIECH.

HNEPEJAYA U XPAHEHUE ITEPCOHAJIBHBIX TAHHBIX

IIpn nepenaye mepcOHaNbHBIX JaHHBIX paboTHuUka Paboromarens [okKeH coOOMIOIATh
clieAyIoIme TpeOOBaHUS:

— He cooluarb NepcoHalbHbIE JaHHbIE PAa0OTHHKA TPEeThed CTOpoHE 0e3 MHCbMEHHOIO
coryacusi pabOTHHKA, 32 UCKIIOUYEHHEM CIy4yaeB, KOT/Ia 3TO HEOOXOIMMO B LIEJSIX MpenyNpeKIeHus
YTPO3bI )KU3HU U 3I0POBBIO paOOTHHKA, a TAKXKE B CITyYasiX, yCTAHOBIEHHBIX (heepaTbHBIM 3aKOHOM;

— He coo0IaTh MepCOHANbHbIE NTaHHble pabOTHMKAa B KOMMEpYECKMX Lensx 0e3 ero
MUCHMEHHOTO COTJIACHSL.

—  TNpeaynpeauTh JUIL, MOJYYHUBIIUX MEPCOHAJbHbIC NaHHbIE PaOOTHUKA, O TOM, YTO 3TH
JTaHHBIE MOTYT OBITH HCITOJIb30BaHBI JIUIIb B LENAX, JJII KOTOPHIX OHH COOOIICHBI, U TpeOOBaTh OT
STHX JIUI] MOATBEP)KACHUS TOTO, YTO 3TO IMPaBHIO COO0JIeHO. JIula, moaydYuBIINe MEepCOHAIbHBIE
JTaHHbIE pPa0OTHWKA, O0S3aHBI COONIOAATh PEKHUM CEKPETHOCTH (KOHGUIEHIIMAILHOCTH). JlaHHOE
[TonoxxeHne He pacnpocTpaHseTcsi Ha OOMEH MEepCOHAJIbHBIMH JAaHHBIMH PaOOTHUKOB B TOPSIKE,
YCTaHOBJIEHHOM (pe/iepabHbIMU 3aKOHAMH;

— OCYLIECTBIATH Iepelauy MepCOHANbHBIX JaHHBIX paOOTHUKOB B Ipezenax YUpekICHUs B
COOTBETCTBHUH ¢ HacTosmuM [lonoxxenuewm;

— paspemiaTb JOCTYNl K HEPCOHAIBHBIM JaHHBIM pPaOOTHUKOB TOJBKO CIELUAIBHO
YIIOJIHOMOYEHHBIM JIMILIAM, TPH 3TOM YKa3aHHBIC JIMIA JOJDKHBI UMETh MPaBO MOJYy4aTh TOJBKO TE
NePCOHAJIbHBIE JaHHbIE PA0OTHUKA, KOTOPbIE HEOOXOIUMBI AJIS1 BBIIIOJHEHNSI KOHKPETHON (QYHKIINN;



— He 3ampamMBaTh HMH(OPMAIMIO O COCTOSIHMM 3A0pOBbs pabOTHHKA, 3a HCKIIOYEHUEM
TeX CBEACHUHU, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH BBIIIOJHEHHUS PAOOTHHUKOM TPYIOBOH
byHKIUY;

— T1epenaBaTh NEPCOHAIbHBIC JAHHbIE PaOOTHHKA MPEJCTABUTENIAM PAOOTHUKOB B MOpPSAKE,
yCcTaHOBIIEHHOM TpymoBeIM KojekcoM Poccuiickoit depepannu, 1 OrpaHMYUBATh 3Ty WH(POPMALUIO
TOJIBKO TEMHU IEPCOHAIBHBIMU JaHHBIMH paOOTHHKA, KOTOpbIe HEOOXOAMMBI JUIsl BBIMOJIHEHUS
yKa3aHHBIMH MTPEJICTABUTEISIMU UX (QYHKIIUH.

XpaHEHHE U UCIOJIb30BAaHUE IIEPCOHATIBHBIX JaHHBIX:

* [lepcoHanbHble JaHHbIE PAOOTHUKOB OOpaOaTHIBAIOTCS W XPAHATCS B OTIENE KaJIpoB,

NEPCOHAJbHBIC JAaHHBIC Y4YalIMXCsl 00pabaThIBAlOTCA M XPAHATCS B KaHIEISPUH H B

IpeJHa3sHauYeHHbIX I 3TOT0 IEMEHTaX MH(MOPMAIIMOHHBIX CUCTEM.

» JlepcoHasibHBIE AAaHHBIE PAOOTHUKOB M YyYaIIUXCS MOTYT OBITH IIOJYYEHBI, MPOXOIUTH

JanbHEeHIyo o0paboTKy U IepeaaBaThCsl Ha XpaHEeHHE KaKk Ha OyMa)KHbIX HOCUTENSAX, TaK U B

JJIEKTPOHHOM BHJE — B JIOKAJBHOW KOMIIBIOTEPHOW CETH U B CHELUAIBHBIX KOMIIBIOTEPHBIX

IIpOrpamMMax.

[Ipu mosiydeHHMH MEPCOHAIBHBIX JAHHBIX HE OT PaOOTHHKA (32 MCKIIOYEHUEM CIy4yaeB, €CIU
NepCOHAJbHBIC JaHHbIC OBbLIM MPEJOCTaBIE€Hbl PabOTONATENI0 HAa OCHOBAHMM (helepalbHOro 3aKOHa
VI €CITU TePCOHATIbHBIC TAHHBIE SBISIOTCS OOLIEOCTYIHBIMH) paboToAaTeNb 10 Havana o0paboTKu
TaKUX NEPCOHAIBHBIX JAHHBIX 00513aH MPEeI0CTaBUTh pAOOTHUKY CIEAYIOILYI0 HHPOPMALHUIO:

* HauMeHoBaHHUE ((haMuIns, UM, OTYECTBO) M aJPeC ONepaTopa WK ero MpeICTaBUTEIS;

" 11e1b 00pabOTKHU MEPCOHANBHBIX JTAaHHBIX U €€ IPaBOBOE OCHOBAHUE;

"  [IpejroJiaraeMble MOJIb30BaTENIN IEPCOHANBHBIX JAHHBIX;

* ycTaHOBJEHHbIe HacTosUM DenepanbHBIM 3aKOHOM IpaBa CyObeKTa MEPCOHAIBHBIX

JAHHbIX.

JOCTYI K IEPCOHAJIBHBIM TAHHBIM PABOTHHUKOB

[IpaBo noctyna K NepcoHaIbHBIM JJaHHBIM pAaOOTHUKOB UMEIOT:

— JIUPEKTOp YUpexIeHHUs;

— COTpPYJIHUKHU OTJEJa KaJpOB;

— COTpPYJIHUKHU OyXTaJlTepHH.

PabotHuk YupexxaeHust UMeeT IpaBo:

— TOJydYaTh AOCTYH K CBOMM IEPCOHAIbHBIM JIaHHBIM M O3HAKOMJICHME C HMMH, BKJIIOYas
IIpaBo Ha 0E3BO3ME3/IHOE IMOJIyYeHHE KOMMH JII0O0OH 3amucH, cofepikallei NepcoHalbHble TaHHbIE
paboTHUKA;

— TpeboBath oT Paloromarenss yTOYHEHHs, WCKIIOUYEHHUS WM MCIPABICHUS HEMOJIHBIX,
HEBEPHBIX, YCTApeBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO TMOJYYEHHBIX WJIM HE  SBISIOMINX
HeoOX0MMBIMU Ji1st PaboTomaTerns mepcoHaNbHBIX TaHHBIX;

— moxy4atsk oT Pabotonarens:

"  CBeJEHMs O JIUIaX, KOTOpbIe UMEIOT JOCTYI K MEePCOHAIBHBIM JAHHBIM WJIM KOTOPBIM

MOJKET OBITh TPETOCTABIICH TAKOW JTOCTYIT;

" nepeueHb 00pabaThIBaEMBIX MEPCOHATBHBIX JAHHBIX U MCTOYHHUK MX MOTYUYEHHS;

"  CpOKH 00pabOTKH IMEePCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKH UX XPaHCHHUS,

"  CBEJEHHs O TOM, KaKHe IOpHINYECKUE TOCIEICTBUA A1l CyObeKTa MePCOHABHBIX JTAHHBIX

MOKET MOBJIEYB 32 CO00I 00padOTKa ero MepCcoOHATBHBIX JaHHBIX.

— TpeOoBaTh wu3BelleHUs PaboronareneM BcexX JHI, KOTOPHIM paHee ObUIM COOOIIEHBI
HEBEpHBIE WJIM HETIOJIHBIE MEePCOHAIbHBIE JaHHBIE, 000 BCEX MPOMU3BEIEHHBIX B HUX HCKIIIOUCHUSX,
UCTIPABJICHUAX UM JOTIOTHEHUSX;

— o0xanoBaTh B YIHOJHOMOYEHHBIM OpraH IO 3alluTe IpaB CyOBEKTOB MEPCOHAIBHBIX
JTAHHBIX WJIM B CyAeOHOM IOpsJKE HEMpaBOMEpHbIE NeicTBUA wiu Oe3aericTBus Paboronmatens mpu
00paboTKe M 3alTuTe €ro NEPCOHABHBIX JIaHHBIX;

— KOIHUpOBaTb M J€JaTh BBINMCKM IEPCOHAIBHBIX JaHHBIX pa0OTHHKA pa3pelaercs
UCKJIIOUUTENIFHO B CITY>KEOHBIX IENISAX ¢ MMCHbMEHHOT'O pa3pelieHus] HadaJbHUKa OT/Iea KaIpoB;



— mepepada HHPOpPMALUH TPEThEH CTOPOHE BO3MOXKHA TOJIBKO MPU MUCEMEHHOM COTTIACHU
PabOTHHUKOB.

5 OTBETCTBEHHOCTD 3A HAPYIIEHUE HOPM, PEI'YJINPYIOILIUX
OBPABOTKY U 3AIIUTY INEPCOHAJIBHBIX TAHHBIX
PaboTHUKK VYUpekJCHUS, BHHOBHbIC B HapyIICHHH HOPM, PETYIHUPYIOIIUX MOJyYEeHHUE,
00pabOTKy W  3alIMTy NEepPCOHANBHBIX  JaHHBIX  paOOTHMKA, HECYT JAHCLUUIUIMHAPHYIO
aIMUHUCTPATUBHYIO, TPaXKIAHCKO-TIPABOBYIO HJIM YrOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
(benepanbHBIMU 3aKOHAMM.

7.. CPOK I[EflCTBHH IHOJIOKEHUSA
Hactosimiee monoxkeHue aelCTByeT ¢ MOMEHTa yTBepxaeHus. Cpok OEeMCTBHS HaHHOIO
MOJIOKEHUSI - J0 BBEACHUA HOBOro. IIpM M3MEHEHWHM HOPMATHUBHO-TPABOBBIX JOKYMEHTOB,
pEerIaMeHTUPYIOIIUX JAeCTBHE NaHHOro JiokaiabHOro akta MAOY COII Ne 5 B oTHOIIEHNUH
00pabOTKM TMEpPCOHATBHBIX JAHHBIX COTPYJAHHKOB YUPEXKICHHS, a TaKkKe OOydarommuxcs M
() poauTened (3aKOHHBIX TIPEJICTABUTENICH), B IIOJIOKEHHWE BHOCATCS HM3MCHCHHS B
COOTBETCTBUHU C YCTAHOBJICHHBIM MOPSIIKOM.



