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0 3aIHTE MEePCOHATBHBIX IAHHBIX PA0OTHHKOB H 00yYar0mHXcst
ko8BI

Hacrosmee ITonoskerne o 3auiuTe NMepcOHANBHBIX JaHHBIX PaOOTHHKOB M 00ydaronuxcs
(nanee — IonoxeHune) pa3paboOTaHO C HEJBIO 3aIUTEl MHYOPMAIMH, OTHOCAIIEHCS K TMYHOCTH H
JAHYHOM  KM3HM  pabOTHHKOB W OOYYalOmMXcs — MYHMLHIAIBHOIO  OIODKETHOIO
001Ie00pa3oBaTeILHOTO  yUPEKICHUA MyHHIHNaMsHOro obpazoBanus ropoj Kpacuonap
cpefHeil obureodpaszosarenpHoi mKonsl Ne 5 (nanee — Illkona), B COOTBETCTBHH C IyHKTOM |
crateu 23, crareei 24 Koncruryuuun Poccuiickoit @enepaunn, 1 nasoi 14 Tpyaosoro kojekca
Poccuiickoii ®@enepanyn 1 OeepaibHBIME 3aKOHAMH HOPMAaTHBHLIMH akTamu oT 27 uromnst 2006
rojga Ne 149-®3 «O6 undopmanus, HHGOPMAIHOHHBIX TEXHOIOTHIX U O 3aIuTe HHYOPMALHH»,
ot 27 monst 2006 roma Ne 152-M3 «O nepcoHallbHBIX JaHHBIX» (¢ n3MeHeHnusiMu Ha 23.12.2010).

1. O0mue moJoKenns

1.1. Ilepconanbuble JaHHble — modas MHPOPMALMs, OTHOCALIAACH K ONpeAeIEHHOMY HIIH
oIpeieIsieMOMy Ha OCHOBAaHHH Takod wuHpopManmu (Quszndeckomy JHny (cyOBexTy
IEPCOHANBHBIX JAHHBIX), B TOM YHCIIE ero (aMuIus, HMs, OTUECTBO, I'0Jl, MECI, JaTa 1 MECTO
POKIEHHS, aapec, CeMeiHOoe, COUMAIbHOE, MMYIIECTBEHHOE II0J0XKeHHne, oOpa3oBaHue,
npodeccust, JOX0AbL, Apyras HHGopMalus.

1.2. Tlepconanbuble JaHHble paboTHHKAa — MHpOpMauMs, HeoOXouMas paboTolaTeo B
CBSI3M C TPYJIOBLIMH OTHOLICHHUSIMH M Kacaroulasicsi KOHKPETHOro padoTHHKA.

Iepconanbuble nanHble 00yvaromuxcs — uHpopmanus, Heodxoaumas I1lkone B cBA3M C
OTHOIIEHHAMH, BO3HHUKAIOUAMH MEXKJIY OOydaloIHMCs, €ro poJAHTEeNISAMH (3aKOHHBIMH
npejacraputenaMu) | 11kosoii.

1.3. OGpaboTka nEepcOHANLHBIX JAHHBIX — JeHCTBHS (OrepanuH) ¢ INEepCOHATIbHBIMH
JIAHHBIMH, BKJIIO4asi cOOp, CHCTEMATU3allMIO, HAKOIIJICHHE, XpaHeHue, yTouHeHHe (0OHOBIEHHE,
M3MEHEHHE), HCIOJIB30BaHKMEe, paclpocTpaHeHHe (B TOM uHcle nepeaady), oOeznuuMBanue,
DJIOKMPOBAHUE, YHUYTOKEHUE [IEPCOHAILHBIX JIAHHBIX.

Pacnpocrpanense nepcoHalbHBIX JAHHBIX — JEHCTBHS, HAlpaBjeHHBIE HA Iepeaady
IIEPCOHAJIBHBIX JIAHHBIX ONPEACNIEHHOMY KPYTy JIHIl (epenavya nepcoHaJIbHBIX JaHHBIX) WIH Ha
03HAKOMJICHHE C I[I€PCOHAILHBIMHM JIAHHBIMH HEOTPAHUYEHHOI0 Kpyra JIHI, B TOM YHCIE
00Hapo/I0BaHUE NEPCOHATLHBIX TAHHBIX B CPEJCTBAX MACCOBOH HH(OPMAIHH, pa3MEIICHHE B
HH(OPMAIIMOHHO-TEICKOMMYHHKAIIHOHHBIX ~ CETAX WM NIPEJOCTaBICHHE  JOCTyna K
IEPCOHATBHBIM JaHHBIM KaKHM-JIHOO HHBIM CIIOCOOOM.

Henonp3oBanne MEpCOHANBHBIX JaHHBIX — JAeHCTBHsS (Orepanuu) ¢ [epCOHAIBHBIMU
JIAHHBIMH, COBEPIIAEMBbIEC OINEPATOPOM B LENAX MPUHATHSA PEUICHUI WM COBEPIICHHS HHBIX
JEHCTBUH, MOPOKAAIOIIMX IOPUAUYECKUE TIOCIC/ICTBUS B OTHOLICHHH CYOBEKTa MEPCOHATBHBIX
NAaHHBIX HIIM JIPYTrHX JHIl JIHO0 MHBIM 00pa3oM 3arparuBalolux npasa ¥ cBoOOJALI CyOBeKTa
MEPCOHANIBHBIX JAHHBIX HJIH APYTUX JIHII,

OOwenocTynuple  IEPCOHABHBIE  JaHHBIE —  [EPCOHANBHBIE  JIAHHBIE,  JIOCTYII
HEOIPaHHYCHHOTO Kpyra JIMI{ K KOTOPbIM NPEJOCTaBIeH ¢ COriiacusi CyOheKTa MmepcoHaIbHBIX



JlaHHBIX WIA Ha KOTOpble B COOTBETCTBUM C (e/epaJbHBIMU 3aKOHaMH He
pacripocTpansieTcsi TpeboBaHue coO0IeHuUs] KOH(MUAEHI[MaTbHOCTH.

1.4. K nepcoHanbHBIM JJaHHBIM pabOTHHKA, TMOydyaeMbiM paboTozaTesieM U TOAJIeKalM
XpaHeHHI0 y paboTozaresisi B TIOpsi/iKe, TIPeAYCMOTPEHHOM JIeMCTBYHOIUM 3aKOHO/IaTe/IbCTBOM U
HactosiuM [Tosio)keHreM, OTHOCSITCS CJleflyIolIye CBe/leHus], COZlepKalliecsi B JIMUHBIX Jlenax
pabOTHHKOB:

— MAacropTHbIe JJaHHbIe paOOTHUKA;

— VHH;

— KOIHKSI CTPaXOBOI'0 CBU/I€TE/ILCTBA MOCY/JapCTBEHHOI'0 TIEeHCMOHHOTO CTPax0OBaHUS;

— KOTHMsi JOKyMeHTa BOWHCKOTO yueTa (i1 BOEHHOOOS3aHHBIX W JIWL], TIOJIeXKall[iuX
TIPU3bIBY Ha BOEHHYIO CITY»KO0Y);

— Korusi IoKyMeHTa 06 00pa3oBaHuM, KBaTM(PUKALIUK WK HAJTMUWH CIelUaTbHbIX 3HaHUMH;

— aHKeTHbIe JlaHHbIe, 3arlO/IHEHHbIe PabOTHUKOM IIPH TOCTYIJIEHWM Ha paboTy WM B
nporjecce paboTel (B TOM umnciae — aBToOMOrpadusi, CBeleHHUST O CEeMEHMHOM TIOJIOKEHUH
paboTHUKa, epeMeHe GpaMuINy, HAJTMUUH JIeTeld U WKIUBEHLIEB);

— IOKYMEHTBI 0 BO3pacTe MajoJIeTHUX JleTel ¥ MecTe UX 00yJeHus;

— IOKyMEHTbI O COCTOSIHUU 3/JOPOBbBSI /leTell U APYTUX PO/ICTBEHHUKOB (BK/IIOUasi CTIPaBKU
00 MHBa/IMTHOCTH, O HAJTMYMU XPOHUYECKUX 3ab0sieBaHUMN);

— JOKyMEHTBl O COCTOSIHUM 3710pOBbsi (CBefieHUs] 00 MHBalMWAHOCTH, 0 OepeMeHHOCTH |
T.IL.);

— WHBIE JIOKYMEHTbI, KOTOPble C Y4YeTOM CrelubUKd paboTbl U B COOTBETCTBUM C
3aKOHOJaTeNnbCTBOM Poccuiickoii ®defiepariy JO/DKHBI ObITh TIpeAbsB/IeHbl PAOOTHUKOM TIpU
3aK/IFOYeHHWH TPY/I0BOrO [IOTOBOpa WM B TEpPUOJ, ero JelcTBus (BK/IOYass MeJULIMHCKHe
3aK/IFOUYeHHsi,  TIpefbsiBiisieMble  PAa0OTHUKOM  TMPW  TIPOXOXKAEHWH  00s13aTesIbHbIX
Tipe/IBapUTe/IbHBIX U MepUOIAYeCKUX MeJUI[UHCKUX OCMOTPOB);

— TPY/10BOM [10TOBOP;

— KOTIMU TIPUKA30B O TpueMe, repeBo/iaX, yBOJbHEHUH;

— NMMYHasi KapTouka 1o ¢dopme T-2;

— 3asiB/IeHus], 00BSICHUTE/TbHBIE U CITy>KeOHbIe 3aricKy pabOTHUKA;

— IOKYMEHTBI O TIPOXO’KJeHUH pabOTHUKOM aTTeCTallyH, MOBBIIIeHHsT KBau(pUKalvy;

— WHbIe JIOKYMEHTBI, COjiep)Kall[ie CBeJeHuss O pabOTHUKEe, HAaXOX/IEeHHEe KOTOPBIX B
JUYHOM [lefle pabOTHWKA HEoOXOAWMO [Jisi [JOKYMEHTaabHOTO OGOpMIIEHUS TPYAOBBIX
TPaBOOTHOIIIEHWH C pabOTHUMKOM (BK/IIOYasi TIPUTOBOPHI CyZa O 3amlpeTe 3aHUMAaTbCs
Tie/larOruyecKom 1eATeIbHOCTIO WK 3aHUMAaTh PYKOBOZSIIIHE JO/DKHOCTH).

1.5. K mepcoHa/ibHBIM JJaHHBIM 00yYaroIuXcs, rnosydaeMbiM I1TKOION W To/jIeXalym
xpaHenuto B IlIkose B mopsiike, MpeAyCMOTPEHHOM [eMCTBYIOIUM 3aKOHOJATeTbCTBOM U
HactosiuM [losio)keHreM, OTHOCSITCS CJleflyIolIye CBe/leHus], COZlepKalliecsi B JIMUHBIX Jlenax
00yYaroIIXCs:

— JIOKYMEHTBI, y/JOCTOBEPSIIOIIYe JTUYHOCTh 00yYaroIierocsi (CBUETeNbCTBO O POXKIEHUH
WU TIaCTIopT);

— IOKyMEHTbI O MeCTe MPO>KUBAHUSI;

— IOKYMEHTHI O COCTaBe CeMbH;

— MacTopTHBIE JaHHbIe POAUTe el (3aKOHHBIX TIPe/ICTaBUTe el ) 00yJaroIIerocs;

— [OKyMeHTbl O TioJydyeHUd oOpa3oBaHuUsi, HEOOXOJUMOrO [jis TIOCTYIUIeHUS B
COOTBETCTBYIOIIUI K/1acc (JIMUHOe /1e/10, CTIpaBKa C MpeblAyIero Mecta y4eobl U T.11.);

— MOJTUC MeJULIMHCKOTO CTPaXOBaHHUS;

— JOKyMEeHTbl O COCTOSHUM 37I0pOBbsi (CBefleHUSI 00 WHBA/MAHOCTH, O HaJIUYUKU
XPOHWYECKUX 3a00/ieBaHN, MeAULIMHCKOEe 3aK/roueHre 00 OTCYTCTBHU MPOTHBOIIOKA3aHUM /IJist
oOyueHUss B 00pa30OBaTe/lbHOM YUpeXAE€HUM KOHKDETHOTO BH/Ia W THMA, O BO3MOXXHOCTU
V3yueHUs MpeIMeTOB, TPe/ICTABJISIOLUX TIOBBIIIEHHYIO OMACHOCTh JIJIsI 3[0POBbS U T.I1.);

— JTOKYMEeHTBI, TIO/ITBEeP>K/jaloll[ie TpaBa Ha [IOTOJHUTe/IbHbIe TapaHTUU W KOMITeHCAl[u1
T0 OTIpe/ie/IeHHbIM OCHOBaHUSIM, TIPeyCMOTPEHHBIM 3aKOHOJaTe/TbCTBOM (POJUTeTN-UHBAIUAbI,
HeroJiHast CeMbsi, peOeHOK-CUPOTa U T.11.);



— WHble JOKYMEHThI, COJlep)Kalllie TMepCOoHajbHble AaHHble (B TOM YKC/ie CBeJeHUs,
HeoOXofuMBble i1 TIpeJOCTaB/ieHWs]  OOydJarlemMycCsi TapaHTUH W KOMITeHCAlWH,
YCTaHOBJIEHHBIX IeMCTBYIOIIUM 3aKOHOZATE/IbCTBOM).

PopuTenu (3aKOHHBIE TIPE/ICTABUTEN) MOT'YT COOOIIUTEL UHbIE CBeZIeHHs], C KOTOPBIMHU CUMTAIOT
HY>KHBIM 03HaKOMHTb PAOOTHHUKOB IITKOJIBI.

2. OcHOBHBIE ya10oBUA MpoBeJeHUA OGPHGOTKI/I NE€PCOHA/IbHBIX TdHHBIX

2.1. IlIkona orpenensieT 00beM, cofepkaHue 00OpadaThbIBaeMbIX TMEPCOHATBbHBIX JAHHBIX
pabOTHUKOB W 0Oyuaromumxcs, pPyKOBOACTBYsicbh KoHctutyieir Poccuiickoii ®Pepepaiyuy,
TpynoBeiM KozekcoMm Poccuiickoii ®epepanyu, 3akoHoM P® ot 10.07.1992 Ne 3266-1 «O6
obpa3oBaHUM» U UHBIMU (ejiepaTbHbIMUA 3aKOHAMMU.

2.2. ObpaboTKa MepCcoHaNbHBIX [JaHHBIX PaOOTHUKOB OCYILECTB/ISIETCS MCK/IFOUUTETBHO B
1esisix obecrieyeHrst COO/TFOEHHST 3aKOHOB M MHBIX HOPMAaTHBHBIX IMPABOBLIX aKTOB, COZEMCTBUS
pabOTHHKaM B TPY/I0yCTPOMCTBe, 00yUeHUU U MPOABIKEHUH TI0 C/TyKOe, a TakKe obecrieueHust
muuHOM 6e3omacHOCTH pabOTHUKOB, COXPAHHOCTH WMYILECTBA, KOHTPOJS KOJIMYeCTBa U
KauyecTBa BBITIOTHSIEMOW pabOThI.

O6paboTka  TepCOHANbHBIX  [JAHHBIX  OOyYarol[erocs  MOXKET  OCYIIeCTBISITbCS
WCKJTIOUNTE/TBHO B 1ie/isiX obecrieueHus: COO/MIOieHNsT 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX
aKTOB; COjlelcTBUsl oOyuarorMcsi B 00yueHUH, TPYJOYCTPOMCTBe; obecrieueHus UX JTMYHOMN
0e30MacHOCTH; KOHTPOJIS KauecTBa 00yueHusi 1 obecrieueHust COXpaHHOCTH UMYIIIeCTBa.

2.3. Bce mepcoHasbHbIe JaHHbIe paOOTHWKA TMPEJOCTAaB/ISIOTCS pabOOTHUKOM, 3a
WCK/TIOUeHWeM C/lydaeB, TpeAyCMOTPeHHbIX (eJieparibHbIM 3aKOHOM. Eciu nepcoHasbHbIe
JlaHHble PabOTHMKA BO3MOXKHO TIOJIyUHTb TOJBKO y TPeThel CTOPOHBI, TO paboTozaresb 00si3aH
3apaHee yBeZIOMUTh 00 3TOM pabOTHHMKA U TOYYMTh €ro NMMCbMeHHoe corjacue. Paborogaresn
JIOJDKeH COOOIIMTE pabOTHUKY O 1ie/isiX, TIpeAroaraeMbIX UICTOUHHKAX U CII0Co0ax MoydeHust
TNepCOHabHBIX JIAHHBIX, a TAK)Ke 0 XapaKTepe Mo//IeXalluX MOoy4YeHHI0 TTepCOHaMbHbIX JaHHbIX
Y MOCJIeICTBUSIX OTKa3a pabOTHHKA JaTh TTMCbMEHHOE COTJlace Ha WX MOJTyueHue.

2.4. Bce nepcoHa/bHbIe JaHHbIe HECOBEPILIEHHO/IETHET0 00yyaroIierocst B Bo3pacre Jo 14
JieT (Masio/ieTHero) TpeoCTaB/IsIIOTCS ero poAuTeNsiMA (3aKOHHBIMU TIpejicTaBUTe/IsiMu). Eciu
TiepCOHaJIbHbIe ZIaHHBIe O0YyUaroIerocss BO3MOXKHO TIO/IyUHTb TOMBKO Y TPeThel CTOPOHBI, TO
poauTeny (3aKOHHBbIE TIpeACTaBUTENN) OOydarolerocs AO/DKHBI ObITb yBeJOMJIEHbBI 00 3TOM
3apaHee. OT HUX JJO/DKHO OBITh TIO/TyueHO MUCbMEHHOEe COTJIache Ha MoJlyueHre TepCoHaTbHbBIX
JAHHBIX OT TpeThell CTOPOHBbI. PojuTenu (3aKOHHBbIE MPECTAaBUTENN) 00yYarolerocs A0/DKHbBI
ObITb TIPOMH(OPMHUPOBAHBI O IIe/IsiX, TMpPEeATo/iaraeMbIX MCTOYHHKAX M CIOCO0ax IO/TydYeHust
MepCOHa/IbHBIX [JaHHBIX, & TAKXKEe O XapaKTepe Moj/ie)KalliX MoJyueHUI0 NTePCOHaNIbHbIX JaHHbIX
Y MOC/IeICTBUSIX OTKa3a JlaTh MMCbMEHHOe COT/iacue Ha UX TMojy4yeHue.

2.5. Illkosla He wWMeeT TpaBa TOAy4YaTb W o0OpabaThiBaTh TepCOHA/IbHbIE JIaHHBIE
paboOTHHKA, 00YUarOIIerocst 0 ero MoJIMTUYEeCKHX, PeJTMTMO3HbIX U UHBIX YOeXIeHUsIX U YaCTHOU
)KU3HU 03 MMCbMEeHHOT0 coryiackst paboTHUKA, pOiUTe el 00yyJaroIerocs.

[IIkona He WMeeT IpaBa MoyyyaTb M 0OpabaThiBaTh MepCoHa/bHbIE [aHHBbIe pabOTHHKa,
oOyuarorerocsi 0 ero wieHCTBe B 0OIeCTBeHHbIX 00BeIWHEHUSX WU ero MNpodCor3HOM
JlesiTe/IbHOCTH, 3a UCK/IFOUeHHeM CJlyuaeB, Mpe/lyCMOTPeHHbIX (e/iepaJbHbIM 3aKOHOM.

2.6. IkoJsa BIIpaBe OCYIECTB/SATH cOOp, Tepefady, yHUUTOXKeHHE, XpaHeHWe,
UCTo/b30BaHue UH(GOpPMALMK O TOJIUTUUECKUX, PeTUTMO3HBIX, JPYTUX YOeXXAeHUsIX U YacTHOM
JKU3HHM, a TakkKe MH(OpMaLUM, Hapyllarolel TaliHy Mepenuckd, Tene(OHHBIX MeperoBOpOB,
TIOUTOBBIX, TefierpadHbIX U UHBIX COOOLIeHUI:

— paboTHWKa TOMBKO C €ro THMCbMEHHOTO COr/IaCusi WIM Ha OCHOBAaHWHU CyJebHOro
peLeHusl.

— obyuarorierocsi TOJNBKO C MYMCbMEHHOT0  COTJIacUs poauTenieli  (3aKOHHBIX
TIpe/ICTaBUTE/IeH) MasioJIeTHEr0 HEeCOBEpIIeHHOIETHEr0 OO0ydYaroIerocsi Wi Ha OCHOBaHWU
CyZeOHOro pelleHusl.

3. XpaHeHne, 00paboTKa U UCIO/Ib30BaHHeE MEPCOHATBHBIX JAHHBIX



3.1. TlepcoHanbHbBIe JaHHBIe paOOTHUKOB U 00yuaromuxcs [IIKosibl XpaHATCS Ha OyMa)kHBIX 1
5/IEKTPOHHBIX HOCUTEJISIX, B CIeLMa/bHO Npe/jHa3HaueHHbIX [J1s1 3TOr0 IOMeLleHUsIX, B MecTax
o6ecreurBaOLMX 3alUTy OT HECAHKLIMOHUPOBAHHOT'O OCTYTIA.

3.2. B mpoljecce XpaHeHHs] TIepCOHA/IbHBIX [JAaHHbIX PaOOTHUKOB M oOydarormxcst IIIkomb
JIOJDKHBI 00eCrieunBaThCs:

— TpebOoOBaHMSI HOPMAaTMBHBIX [IOKyMEHTOB, VCTAHABIMBAKOIIUX TIpaBU/Ia XPaHEHUs
KOH(U/eHIMATbHBIX CBeZIeHUI;

— COXPaHHOCTb UMEKLIMXCS [aHHbIX, OrpaHAYeHue [JOCTyra K HUM, B COOTBETCTBHHU C
3aKOHO/laTenbCcTBOM Poccutickor @enepaiiu v HactosiuM [TonoxxeHuem;

— KOHTPOJIb 3@ JOCTOBEPHOCTbIO U TIOJIHOTOM TMepCOHAIbHBIX J[IaHHBIX, UX peryJsipHOe
0OHOBJIEHME U BHECEHHE T10 Mepe HeOOXOUMOCTH COOTBETCTBYIOIIUX U3MEHEHUH.

3.3. JlocTym K repCcoHabHbIM JJaHHBIM pabOTHUKOB U o0y4Jaroiuxcst [1IKosel MMetoT:

— IUPEKTOp;

— 3aMeCTUTe/M JJUpeKTopa 1Mo yyeOHO-BOCIUTaTeIbHOUM paboTe (MepcoHa/bHbIe JaHHbIe
TOJIbKO pabOTHUKOB, HAXO/SIIUXCS B MUX HEMOCPEJACTBEHHOM IOAUMHEHUH, 10 HarpaB/IeHUI0
JlesITe/TbHOCTH);

— 3aBe/YIOIIUIA XO3HUCTBOM (TIepCOHa/bHbIE JaHHBIE TOJBKO PaOOTHUKOB, HAXOASIIUXCS
B MX HEOCpeJCTBeHHOM TTOJYMHEHUH, TI0 HaTIPaBJ/IEHUIO JesITe/IbHOCTH);

— KJIaCCHBbIe PYKOBOJUTEMN (TOJBLKO K TIePCOHATBbHBIM JIaHHBIM OOYyUaroIIUXCsi CBOErO
KJlacca);

— vHbIe pabOTHUKM, OTpeZiesisieMble TpHUKa3oM aupekropa IIIkonael B mpefenax CBOel
KOMITeTEeHLIUH.

3.4. Ilomumo /1, ykasaHHbIX B II. 3.3. Hacrosuiero IlosoxkeHus, rpaBo JOCTyna K
TepCOHABbHBIM [JaHHBIM PabOTHUKOB M O0YYaroL[UXCsl UMEIOT TOJBKO JIULIA, YIIOJTHOMOUEHHbIe
JIeMCTBYIOLLIMM 3aKOHO/IaTe/IbCTBOM.

3.5. Jluua, wMerolye AOCTYN K TI€PCOHAIBHBIM JlaHHBIM 00s3aHbI HCTIOb30BaTh
TepCoOHasbHbIe JJaHHble PAOOTHUKOB W OOYYAIOIUXCS JIWIIL B LIE/SX, /11 KOTOPbIX OHM ObLTH
Trpe/0CTaB/IeHbl:

3.5.1. TlepcoHanbHbIe ZJAHHBIE OOYYAIOLIUXCST UCIIO/IB3YIOTCS [I/Is 11e/1eH, CBA3aHHBIX C
OCyIL[eCTB/IEHEM yueOHO-BOCTIMTATe/IbHOTO TpoLecca. AJMUHUCTPALUS U Tefaroruueckue
pPabOTHUKU IIKOJILI ~ HWCMO/Mb3yeT IepPCOHA/bHBIE JaHHble [ (HOPMUPOBaHMS KJacCoB,
cocTaBjieHWsi yueOHOro TulaHa, COCTaB/eHWs OTYETOB B  BBIMIECTOSIIME OpraHU3aly,
dbopMHMpOBaHHSI pPa3IMUHbIX  0a3 [AHHBIX, /11 BO3MOXXHOCTU TO/JEPXXMBATh CBSA3b C
poauTensiMy (3aKOHHBIMU TIPe/[CTABUTENISIMU), YUUTBIBaTh 0COOEHHOCTH OOYYarOIUXCsl TIPU €To
00yueHUH ¥ BOCTIMTaHUH.

3.5.2. TlepcoHasbHBIE AaHHBIe paOOTHUKA WCTIOMB3YIOTCS AJisl 1jesiel, CBsi3aHHBIX C

BBLITIOJTHEHUEM  TPYZOBbIX (GYHKI[MM. AJMUHUCTPALIUS IIKOJbI  WCTOJIB3yeT TepCOHa/IbHbIe
JlaHHble, B YaCTHOCTH, /il pellleHus] BOTIPOCOB aTTecTaluy, (OpMUPOBaHUSI y4eOHOTO I/IaHa,
COCTaBJ/IEHUS] OTUETOB B BBILIECTOSIIME OpPraHU3alvy, (OPMHPOBAHUS Pa3/UUHBIX 0a3 ZAHHBIX,
TIPO/IBIKeHUsT PabOTHUKOB 10 Caykbe, yCTaHOB/IeHUs pa3Mepa 3apriatbl. Ha ocHoBaHUM
MepCOHAbHbIX JIJaHHBIX PpeIllaeTcsi BOMPOC O JOMycKe paboTHWKAa K HWHGOpMaluy,
COCTaBJISIFOLIEN CITy>KeOHYIO TaliHy.
[Tpyu MPUHATUM pellleHnH, 3aTparvBalOLUX WHTEpechl pabOTHMKA, aZlMUHUCTpAIUs He HMeeT
rpaBa OCHOBBIBAThCSl Ha NTePCOHAJIbHBIX JIaHHBIX, T0IyUYeHHbIX UCKTFOUMTEIBHO B pe3yJibTaTe UxX
AaBTOMaTU3WPOBAHHOW 00pabOTKM WM 3/IEKTPOHHOTO TOydyeHusi. PaboTozjaTesib Takxke He
BIIpaBe MPUHUMATh pellleH s, 3aTparyuBarolrie UHTepechl paOOTHUKA, OCHOBBIBAsICh Ha JJAHHBIX,
JIOTyCKAKLMX [JBOSIKOe TOJKOBaHWe. B ciiyuae ec/iv Ha OCHOBAHWU IEePCOHAJIbHBIX [JaHHBIX
HEBO3MO)XHO [JOCTOBEPHO YCTAaHOBUTb KaKou-mbo dakt, paboToparesb npessiaraeT paboTHUKY
Npe/iCTaBUTh MTMCbMEHHbIe Pa3bsICHEHUS.

3.6. IlepcoHa/bHbIe JaHHBIE pAOOTHHUKA OTPAXKAIOTCS B JTMUHOM KapTOuKe PabOTHMKA
(bopma T-2), KoTOpast 3aTMOHSETCS MOC/Ie W3[jaHUs TIPHUKa3a 0 ero mpueme Ha paboty. JInuHble
KapTOuku pabOTHHUKOB XpaHATCS B CIelUaJbHO 000pYy/IOBaHHBIX HecropaeMbiX IKadax B
asihaBUTHOM TMopsifKe. JIMUHbBIE [lela U IMUHbIe KADTOUKH PAOOTHUKOB XPaHATCS B OyMa)kKHOM



BU/le B Markax B CreluasbHOM cefide, AOCTYNT K KOTOPDOMY HMeeT CeKpeTapb U AUPEKTOp
LIKOJIBI.

3.7. TlepcoHasbHble JaHHBbIE COTPYAHUKOB MOTYT TaK)Ke XPaHUTHCS B 37IEKTPOHHOM BUJIE
B JIOKaZbHOM KOMITIbIOTepHOW ceTH. [10CTOSIHHBIN AOCTYN (B mpejenax CBOeM KOMIMETeHLMH) K
9JIEKTPOHHBIM 0a3aM [JJaHHBIX, CO/IeP’KallliM TepCOHa/IbHbIe JlaHHble PAOOTHUKOB, WMEIOT
TOJBKO aJIMUHUCTPALMS INKOMbL.  JoCTynm Apyrux pabOTHUKOB K TE€PCOHA/bHBIM /JaHHBIM
OCYIECTB/ISIETCSI HAa OCHOBAaHWM TMHWCHMEHHOTO pa3pelleHusi pabOTHUKAa W PaCIOpSDKEHUs
JIMPEKTOpa LLIKOJIbI.

3.8. Taposu fy1st JoCTymna K 37eKTpOHHOW 0a3e AaHHBIX IIIKO/BI yCTaHABIMBAKOTCS
JUPEKTOPOM UM  COOOILAOTCS WHAMBUAYATbHO COTPYJHHMKAM, WMERI[UM [OCTYIl K
MepCOHA/IbHBIM JJaHHBIM COTPY/AHUKOB. I3MeHeHue rapoJield MPOUCXOAUT He pexke, yem 1 pa3 B
TPU MecsLa.

3.9. KonupoBats U fiesiaThb BBITIMCKK U3 MIEPCOHA/ILHBIX JaHHBIX paOOTHHKA pa3peraeTcs
WCK/TIOUUTENTbHO B CJIy’KeOHBIX LIesiX C MAChMEHHOTO pa3pelieHus paboTHUKA W JUpeKTopa
LIKOJTBI.

3.10. TlepcoHasbHBIE aHHBIE 00YUArOIIETOCsI OTPAYKAKOTCS B €ro JIMUHOM Jiejie, KOTOpOoe
3aroJTHSETCS TI0C/Ie U3/JaHus TIpUKasa o ero 3auucienus B [IIkomy. JIMuHble fe1a 00ydaronmxcs
B asiaBUTHOM Topsifjke (DOPMUPYIOTCS B Markax K/accoB, KOTOpble XPaHATCSl B CIELMa/bHO
obopyJoBaHHOM IKady, AOCTYN K KOTOPOMY HMeEET aZMUHUCTpAIUs IIKOJbl M KJ/AaCCHbIE
PYKOBOJUTE/IH.

3.11. BefeHue JIMUHBIX JieJ1 U OTBETCTBEHHOCTD 3@ COXPAHHOCTD JIMUHBIX JleJ BO3JIOXKEHO
Ha KJIaCCHBIX PYKOBOZUTEIEM.

3.12. YactnuHo cBefieHMst 00 00yUaroOIIUXCsl COZEPXKAaTCs B KJIACCHOM >KypHare, KyZa
3@HOCSTCS KJ/IaCCHbIM pyKoBoguTesneM. KiaccHble >KypHajibl — XpaHSITCSI B YUMTE/NbCKOM B
CrieliaJbLHOM IKady.

3.13. TlepcoHasbHBIe aHHBIE 00YUYAIOIIMXCS MOTYT TaKXKe XPaHUTbCS B 37IEKTPOHHOM
BU/Ie B JIOKA/JIbHOW KOMIIbIOTEpHOW ceTh. [IpaBO TOJHOTO J0CTyIa K 37eKTPOHHBIM 0Oa3am
JAHHBIX, CO/lepKallliM T[1epCOHa/IbHbIe JlaHHble  O0ydYarol[uXcsi, WMeeT aZMWHHUCTpALUs.
OcrtanbHble Tielarornyeckrie pabOTHUKM UMEROT JOCTYI TOJBKO K TOM WH(OPMALUH, KOTOopast
1M HeoOXoMMa B TipefiesiaX UCIIOJIHEHUST UX [JOJDKHOCTHBIX 00sI3aHHOCTeH.

3.14. Tlaposu jocTyma K 0a3e ZaHHBIX YCTaHABIMBAIOTCS AUPEKTOPOM U COOOIIAIOTCS
WH/IMBU/yalbHO pabOTHHUKaM, MUMEIOIIUM JIOCTYTI K TIepCOHATbHBIM JJAHHBIM COTPY/AHUKOB.

3.15. KomupoBaTh U Je/iaTh BBIMWCKKA W3 TEPCOHATbHBIX JAHHBIX O0YYaroIuxcst
pa3peliaeTcsi UCKIFUUTEBHO B CIYy)KeOHBIX Le/IsIX C MACHhMEHHOTO pa3pelleHusi poJuTesen
(3aKOHHBIX TpeJCTaBUTe/eN) U JUPEKTOPA LLIKOJIbI.

4. Ilepegaya nepcoHa/IbHbBIX AAHHBIX

4.1. TIpu nepefaue MepCOHANMBHBIX IaHHBIX PAOOTHUKOB M oOyuaroumxcs kol Apyrum
opUMUeckuM U pusnueckum sutriam [kosa gomkHa cobmomaTh caenyoiiye TpeboBaHus:

4.1.1. TlepcoHanbHble AaHHbIe pabOTHWKA, OOyYaromerocsi He MOTYT OBbITb COOOILEHBI
TPeTbeM CTOpOHe 0e3 TIMCbMEHHOro Ccoriacusi pabOTHHKA, poauTesieli  (3aKOHHBIX
TIpe/ICTaBUTe/Iel) HeCOBepLIeHHOIeTHero0 (MasiojieTHero) OoO0ydarol[erocsi, 3a HWCK/IFOUeHUeM
CJlyyaeB, KOTJja 3TO HeOOXOUMO [jisi IPeyTIPeX/eHNsT YTPO3bl KU3HU U 37I0POBBI0 PAaOOTHHKA ,
o0yuaroLerocs, a Takke B C/Tydasix, yCTaHOB/IEHHBIX (hefiepasbHbIM 3aKOHOM.

4.1.2. Jlutia, Tosyvaroljye TepcoHa/ibHble AaHHble PAaOOTHHKA, 00YYarolerocs [JO/DKHBI
TIpe/IyTIPEXXAAThCS O TOM, UTO 3TU JJaHHbIE MOTYT OBbITb WCIIOJIb30BAHBI JIMIIL B LEJISIX, AJIS
KOTOpPbIX OHHU coo001ieHbl. [1Ikosa o/mkHa TpeboOBaTh OT 3TUX JIKL] TIOJTBEPKAEHUS TOTO, UTO
3T0 mTpaBWwiI0 cobmogeHo. Jluma, TMosyvarolue T[epCOHalbHble [JaHHble PabOTHHUKA,
oOyuarorerocsi 00si3aHbl COO/MIO/IaTE PeXXUM KOH(UAEHI[MATbHOCTH. [JaHHOe TIoNoXKeHue He
pacnpocTpaHsieTcssi Ha OOMeH TIepCOHalbHBIMU  [JAHHBIMH PAaOOTHUKOB B  TIOpsJKe,
yCTaHOBJIeHHOM (peJiepasibHbIMUA 3aKOHAMHU.

4.2. Tlepenaua mepcoOHa/BHBIX JAAHHBIX pabOTHHKA, 00yUaroL[erocsi ero mpejCTaBUTe s IM
MOJKeT OBITh OCYII[eCTB/IeHa B yCTAHOBJEHHOM [IeHCTBYIOIIMM 3aKOHOZATeTbCTBOM IIOPsKe



TOJILKO B TOM 00BbeMe, KOTOPbIi He0OXOJUM [iisi BBITIOJTHEHUS YKa3aHHBIMU TIpe/ICTaBUTE/ISIMU
UX (PyHKLUH.

5. IlpaBa pabo0THMKOB, 00y4arOIUXCsS HA 00ecneyeHHe 3alUTHI MePCOHATBHBIX JAHHBIX

5.1. B uensx obecrieueHust 3alUThl TEPCOHA/IBHBIX AAHHBIX, XpaHsamuxcsa B IIIkose,
pabOTHUKH, pojuTeny (3aKOHHbIE TIPeJCTaBUTeNM) MasoJIeTHETO HeCOBEpIIeHHOIeTHEro
o0yuaroiierocsi, UMerT IPaBo:

5.1.1. TTosyuats mosiHyt0 UH(OPMALIMIO O CBOMX MEPCOHANTBHBIX JJAHHBIX U UX 00paboTKe.

5.1.2. CBobopHoro 6ecryiaTHOTO [JOCTyra K CBOWM I€PCOHABHBIM [lJaHHBIM, BK/FOUast
TIpaBO Ha IMoJIyYeHre KOTWH JIt000# 3aruic, cofieprKallieid iepcoHasbHbIe aHHble paboTHHKaA, 3a
WCK/TIOUeHUeM CJlydaeB, MpeAlyCMOTpPeHHbIX (hefiepasbHbIMUA 3aKOHaMU. IlosyueHue yka3aHHOU
WH(OPMALIMK O CBOMX MepPCOHA/BLHBIX JJAHHBIX BO3MOXXHO TPH JIMYHOM OOpalieHur paboTHUKa,
pojuTeneii (3aKOHHBIX TIpe/iCTaBUTeNiell) — K OTBETCTBEHHOMY 3a OpraHu3alyl |
OCyIIleCTB/IEHUEe XPaHEHHs TIePCOHA/TbHBIX JJAHHBIX PaOOTHHUKOB.

5.1.3. TpeboBaTh 00 WCKIFOUEHWW WM HCTIPAB/I€HUM HEBEPHBIX WM HETIO/IHBIX
TepCOHANBHBIX [JaHHBIX, A TakKkKe JaHHbIX, 00pabOTaHHBIX C HapylleHreM TpeOOoBaHUM
JIeVCTBYIOIIETO 3aKOHO/[aTe/bCTBA. YKa3aHHOe TpeboBaHWe [O/DKHO ObITh  0QopMIeHO
MTUCbMEHHBIM 3asiBjieHreM pabO0THHWKA Ha UM aupekTopa I1IKobl.

[Mpu otka3ze gupekTopa IIIKOMbI MCKIHOUWTHL WM UCIPaBUTL T€PCOHA/bHbIE JlaHHBIE
paboTHHMKa PpabOTHUK, poAuTeNb, 3aKOHHBIM Tpe/CTaBUTe/Nb HeCOBepIIeHHO/IeTHEro
oOyuaroierocsi MMeeT TIpaBO 3asBUTh B THMCbMeHHOM BHje aupektopy IlIkosel  cBoem
HeCOr/IaChu, C COOTBETCTBYIOIIMM O0OOCHOBaHMEM TakKoro Hecorsiacus. [lepcoHanbHbIe JaHHBbIE
OLIEHOYHOTO XapakTepa pabOTHHK, pOJUTe b, 3aKOHHBIN TPe/ICTaBUTe/Th HeCOBEPILIEHHOIeTHEr0
oOyyarorrerocst UMeeT TIPaBO JOTIONIHUTD 3asiBJIeHUEM, BBIPAKAIOIUM ero COOCTBEHHYIO TOUKY
3peHwusl.

5.1.4. TpeboBath 006 m3BemjeHnu IIIKom0i BCcexX /I, KOTOPbIM paHee ObUIA COOOI[EHBI
HeBepHble W/IM HeTIO/Hble TePCOHabHbIE JlaHHble paboTHMKa, obyuatorierocss 0060 Bcex
TIPOK3Be/IeHHBIX B HUX UCK/TFOUEHUSIX, UCTIPABIEHUSIX WU/IU JIOTIOTHEHHUSIX.

5.1.5. O6xkanoBate B CyJe 00Oble HerpaBoMepHbIe AedcTBUs win Oe3zeiicTBusi 1LIKombi
nipy 00paboTKe U 3aluTe ero MepCcoHaTbHbIX IaHHBIX.

6. O0sA3aHHOCTH CYG'I)EKTa NMEePCOHA/IbHbIX TdHHBIX IT0 o0ecrneyeHHI0 AOCTOBEPHOCTH €ro
IMEePCOHA/IBHBIX JdHHBIX

6.1. B nesisix obecrieueHust JOCTOBEPHOCTHU TePCOHABHBIX JAHHBIX pAOOTHUKU 00s13aHbI:

6.1.1. Tlpu npueMe Ha paboty B IIIKo/ly mNpeACTaB/IATh YIOTHOMOYEHHBIM PaOOTHHKAM
[IIkombl ~ fOCTOBepHBIE CBefeHUs O cebe B TopsiiKe W oObeMe, TIPeJyCMOTPEHHOM
3aKOHO/laTenbCcTBOM Poccutickor @efeparym.

6.1.2. B ciiyuae u3MeHeHUs ePCOHA/BHBIX IaHHBIX paOOTHUKA: (haMU/IUsI, UMsl, OTUECTBO,
aZipec MecCTa J>KWUTE/bCTBA, TACTIOPTHBIE [aHHbIe, CBefeHUs 00 00pa3oBaHUM, COCTOSTHUH
30pOBbsl  (BC/e[CTBME BBISIBJIEHWsS B COOTBETCTBUM C MEAMLIMHCKUM  3aK/IOYeHHeM
TIPOTHUBOIIOKA3aHUM /I7Is BBITIOIHEHNs] PpAOOTHUKOM €ro [JO/DKHOCTHBIX, TPYZAOBBIX 00sI3aHHOCTeH
1 T.I1.) CO00II[aTh 00 3TOM B TeueHHe 5 pabounx JHEH C JaThl UX W3MEeHEeHHUH.

6.2. B yesisix obecrieueHust JOCTOBEPHOCTH TIEPCOHAIbHBIX JAHHBIX 00yUarOLXCsT:

6.2.1. Popurtenu, 3aKOHHbIE TIPeACTABUTE/IM HECOBEPILIEHHOJETHUX OOyYaroluxcsi Tpu
npueme B Illkomy TIpeAOCTaB/ISIOT YMOJTHOMOUEHHbIM paboTHuKaMm IIIkosibl  JOCTOBEpHBIE
cBefieHusi 0 ceOe ¥ CBOUX HEeCOBEPILIEHHOIeTHUX JeTsIX.

6.2.2. B «iyuyae wu3MeHeHHsI CBeJleHUM, COCTaB/SIOIIUX I€pPCOHA/IbHbIE JlaHHbIe
oOyuarorierocsi, poauteny (3aKOHHbIe MPe/[CTaBUTe M) HeCOBEePIIIeHHO/IETHEer0 00yJaroIerocsi B
Bo3pacte 0 14 ner o0si3aHbl B TeueHWe Mecsa COOOIMUTH 00 3TOM YIIOJIHOMOYEHHOMY
pabotHuKy IIIKobI.

7. OTBeTCTBEHHOCTH 3a HapylLUIeHHe HACTOALEro M0/I0KeHUs



7.1. 3a HapyuleHWe TiOpsigka o00paboTku (cbopa, XpaHeHHs, WCIOb30BaHUS,
pacrpocTpaHeHHsi W 3allWThl) TEPCOHA/BHBIX  [JIAHHBIX  [JO/DKHOCTHOE JIMIIO  HECET
a/IMUHUCTPATUBHYI OTBETCTBEHHOCTh B COOTBETCTBUU C JMCTBYIOIAM 3aKOHO/IaTeTbCTBOM.

7.2. 3a HapylleHWe TpaBWI XPaHEHWs W WCII0/Ib30BaHHUs TEePCOHA/IbHBIX JAHHBIX,
TIoBJIeKIIIee 3a Cco0OM MaTepuasnbHbIM yiepb paborojaTesnto, pabOTHUK HECET MaTephabHYHO
OTBETCTBEHHOCTb B COOTBETCTBHH C JIEHCTBYIOIIUM TPY/IOBbIM 3aKOHOZATETbCTBOM.

7.3. MarepuanbHblii yiep0, HaHeCEHHbIM CyOBEeKTy TIepCOHaIbHBIX [aHHBIX 3a CyeT
HEeHa/|/Ie)Kall[ero XpaHeHHWsI U MCIT0/Ib30BaHMsI NePCOHAIBbHBIX JAHHBIX, MO//IEXKUT BO3MEIIEHUIO
B TIOPsi/IKe, YCTaHOBJIEHHOM JIeMCTBYHOIUM 3aKOHO/IaTe/IbCTBOM.

7.4. 1llkona BrpaBe OCYILECTB/ATh 0e3 yBeAOMJIEHHsS] YIIOJHOMOYEHHOTO OpraHa Iio
3amuTe mpaB CyObeKTOB MepPCOHA/IbHBIX JJaHHBIX UL 00paboTKy C/IeAYIOMINX TIepCOHATbHBIX
JTAHHBIX:

— OTHOCSIIUXCS K CyObeKTaM IMepCOHa/TbHBIX JaHHBIX, KOTOPBIX CBSI3bIBAIOT C OTIEPAaTOPOM
TPY/IOBbI€ OTHOIIIeHHUs (pabOTHHUKaM);

— TIOJlyYeHHBbIX OTEepaTOpOM B CBSI3W C 3aK/IFOUEHWEM [IOTOBOPA, CTOPOHOM KOTOPOTO
SBJISIETCS CYOBEKT TepCOHA/IbHBIX JaHHBIX (00YYalOLIUICS U [p.), €C/Id MepCOHa/bHbIE IaHHbIe
He pacrhpOCTPAHSIOTCS, a TaK)Ke He TIPeJOCTaB/ISIOTCS TPeThbUM JiiaM 0e3 corsiacusi cyObeKTa
MepCOHANBbHBIX [JIAHHBIX W MCIIO/Ib3YOTCS OTEepaTOPOM HCK/IIOUUTETBHO [IJii WCTIOTHEHUS
yKa3aHHOTO /IOTOBOPA U 3aK/TFOUeHHsI JOTOBOPOB C CyOBEKTOM TepCOHa/IbHBIX JaHHbIX;

— SIBJISIFOITIIUXCSI OOI11e[OCTYITHBIMU TI€PCOHATbHBIMM JJAHHBIMH;

— BK/IIOUAKOIUX B CeOsl TONMBKO (haMWINM, MMeHa W OTUeCTBa CyOBEKTOB IepCOHATBHBIX
JTAHHBIX;

— HeoOXO/IMMBIX B IIe/IsIX OJHOKPATHOTO TIPOMyCKa CyObeKTa TepCOHabHbIX [JaHHBIX Ha
TEePPUTOPHIO 00pa30BaTeTHbHOTO YUPEX/IE€HHUS UK B UHBIX aHA/IOTHYHBIX 11e/ISX;

—BK/IFOUEHHBIX B WH(OPMAI[MOHHBIE CHUCTEMbI T1€DPCOHAMBHBIX [JaHHBIX, HMeKIue B
COOTBETCTBUM C (pefepasbHBIMU 3aKOHaMU CTaTyC (efepanbHbIX aABTOMATH3UPOBAaHHbBIX
WHPOPMALIMOHHBIX CHCTEM, a TakKKe B TOCyJapCTBeHHble WH(GOPMAIMOHHbIE CHUCTEMbI
MepCOHANbHbIX [AaHHBIX, CO3/laHHbIe B Ie/IAX 3aluThl 0e30MacHOCTH TOCyJapCTBa U
00II1eCTBEHHOTO TIOPSIZIKA ;

— obpabaTbiBaeMbIX 0e3 WCMO/Ib30BaHUS CPEACTB aBTOMATH3al[dM B COOTBETCTBUM C
denepasbHBIMU  3aKOHAaMW WM WHBIMM HOPMAaTUBHBIMU TIPaBOBbIMH aKTaMKW Poccuiickoit
depepaluy, yCcTaHaBIMBAIOIIMMKU TpeOOBaHWs K obecrieyeHHro 0e30MacHOCTH TepCOHATBHBIX
JAHHBIX TIPH UX 00paboTKe U K COOTI0/IeHHIO MPpaB CyObeKTOB MePCOHATBHBIX JAHHBIX.

Bo Bcex ocranbHbIX cayuasx onepatop (aupekTtop IKosbl v (MM) yroJIHOMOUEHHbIE UM
nvia) o0si3aH HaMpaBUTh B YIIOJTHOMOYEHHBIM OpraH I10 3alliyTe MpaB CyObheKTOB TepCOHaTbHbIX
JAHHBIX COOTBETCTBYIOLIEe YBeJOMJIEHHE.



