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COI'NTACOBAHO YTBEPXIEHO

[Ipencenarens YnpasisoLEro COBeTa pEIIEHHEM IEIarOTHEECKOTO

MBOY COIII Ne5 coBera Nel ot «30» aBrycra 2021 r.
M.K. TxaterKo Hupexrop MBOY COIII Ne 5
r. KpacHonapa
C.C. I'puropneBa
MNOJIO)KEHHUE
0 3a1IMTe MEePCOHAIBHBIX JAHHBIX PA0OTHHKOB U 00y4aroIuXCs
HIxoJib1

Hacrosmee IlonoxkeHne o 3amyre NEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB M OOYYarOIIMXCs
(manee — [lomoskenue) pazpaboTaHO C LENbIO 3alIUTHI HHGOPMALIUY, OTHOCSILEHCS K JIMYHOCTH U
JUYHOM  KW3HM  pabOTHUKOB M OOyYalOmMXCS ~ MYHHUIUIAIBHOTO  OFOJKETHOTO
0011e00pa30BaTEIBLHOTO  YUPEKICHUS MyHULIMNIaTbHOTO oOpa3oBanus ropon KpacHomap
cpenneit obmeobpazoBatenbHON mKOJIbI Ne 5 (masnee — Illkona), B COOTBETCTBUM C MyHKTOM |
cratbu 23, cratbeil 24 Konctutyuuu Poccuiickoit @enepanuu, 'naBoit 14 TpynoBoro konekca
Poccuiickoit @enepanuu nu denepaabHbIMU 3aKOHAMH HOPMAaTHBHBIMH akTamu ot 27 utoins 2006
roga Ne 149-®3 «O6 undopmainu, HHPOPMALMOHHBIX TEXHOJIOTUSIX U O 3alUTe WH(HOPMAIHN,
ot 27 uroinst 2006 roga Ne 152-®3 «O nepcoHabHBIX JaHHBIX» (C ©3MeHeHussMuU Ha 23.12.2010).

1. O0mme mojIo:KeHHs

1.1. IlepconanbHble AaHHbIE — M100as MHGOpPMALUs, OTHOCAIIAACSA K ONpPEAeIEHHOMY WIIH
ONpeeNsieMOMY Ha OCHOBAaHMM TakoW uHpopmanuu Qusndeckomy suny (CyObekTy
IEPCOHANbHBIX JIaHHBIX), B TOM YHUCIIE €ro (paMUIIUs, UMs, OTYECTBO, IO/, MECAL], JaTa U MECTO
pOXAeHus, anapec, CeMeiHHOoe, COIMalbHOe, HMMYIIECTBEHHOE IIOJIOKeHHe, o0Opa3oBaHUeE,
npodeccus, 10X01bl, Apyras HH(OpMAIIHSL.

1.2. TlepconanpHble JaHHBIE paOOTHHUKA — WHGpOpPMALMs, HEOOXoAuMasi pabOTOJATENIO B
CBSI3U C TPYAOBBIMU OTHOLLIEHUSIMU U Kacaroliasicss KOHKPETHOro pabOTHHUKA.

[lepconanbHble gaHHbIE OOyuaromuxcs — UHGopmanus, Heooxonumas Illkone B cBs3u ¢
OTHOIIEHHUSIMH, BO3HUKAIOIIMMU MEX1y OOy4yarollUMCs, €ro pOAMUTEISIMU (3aKOHHBIMHU
npencraButensaMu) U 1lkonoit.

1.3. OGpaboTka NEpCOHATBHBIX JAHHBIX — JEWCTBUS (OHepanuu) ¢ MepCOHATbHBIMU
JAaHHBIMH, BKJIIO4Yasi cOOp, CUCTEMAaTH3alliio0, HaKOIUIEHHE, XpaHEeHHe, YTOUHeHHe (0OHOBIIEHHE,
U3MEHEHHE), UCMOJIb30BaHUE, PACIPOCTpaHeHHE (B TOM YHWCIE Iepeaady), oOe3IHMYMBaHHE,
0JIOKHpPOBAaHNE, YHUUTOKEHHE NTEPCOHATBHBIX TAHHBIX.

PacripocTpaHeHne NEepCOHANBHBIX [AHHBIX — JEHCTBHUS, HAIPABICHHBIE Ha Iepenady
NEPCOHAIBHBIX JaHHBIX ONpEeACNEHHOMY KPYTy JIUI (TIepeiaya MepcoHalbHbIX JaHHBIX) WM Ha
O3HAKOMJICHHE C IEPCOHAJIBHBIMM JaHHBIMH HEOTPAHMYEHHOTO Kpyra JIML, B TOM 4YHCIE
0o0HapoJ0BaHHE MEPCOHAIBHBIX JaHHBIX B CPEJICTBAX MAacCOBOM MH(OpMalUHU, pa3MelIeHUE B
UH(POPMALIMOHHO-TEICKOMMYHUKAIIMOHHBIX ~ CETAX MM  MpeNoCTaBlIeHHE JOCTyma K
MEPCOHAIBHBIM JIaHHBIM KaKUM-JITH0O UHBIM CIIOCOOOM.

Vcnonb3oBaHue MEpPCOHATIBHBIX JAHHBIX — JeWCTBUS (Omepaunuu) ¢ IMepCOHATbHBIMU
JAHHBIMHU, COBEpILIAEMbIE OMEpPATOPOM B IENIAX MPUHATUS PEUICHUH WIM COBEPIICHHS] HMHBIX
NeMCTBUH, MOPOXKIAIOIINX IOPUANYECKHE MOCIEICTBUS B OTHOIICHUN CYyObEKTa MepCOHATbHBIX
JAHHBIX WK APYTUX JUI JUO0 MHBIM O00pa3oM 3aTparuBaroIlMX IpaBa U CBOOOABI CyOBEKTa
NEPCOHAIBHBIX JaHHBIX WU APYTUX JIMII.

OOmenocTynHblE  MEpCOHANbHbIE  JaHHblE — IE€PCOHAJbHBbIE JAHHBIE, JOCTYI
HEOTPAaHMUYEHHOI'0 Kpyra JIUI K KOTOPbIM IMPEJOCTaBIIEH C COrjlacus CyObeKTa MepCOHAIbHBIX



JaHHBIX WJIM Ha KOTOPbIE B COOTBETCTBHM C (hefepajbHbIMU 3aKOHAMU HE pacHpOCTpaHseTCs
TpeGoBaHue cOOMIOACHNS KOHPUICHIINATHHOCTH.

1.4. K nepcoHanbHBIM JaHHBIM paOOTHUKA, MOJy4aeMbIM paboToJaTeNeM U MOAJIeKAIIUM
XpaHEHHIO y paboToaaTes B MOPSAAKE, MPEIyCMOTPEHHOM JICHCTBYIOIINM 3aKOHOAATEIbCTBOM U
HacToAuMM [lonokeHneM, OTHOCSTCS CIEAYIOIINUE CBEICHUS, COJAEpKaIINecs B JIMUHBIX Jeax
PabOTHUKOB:

— MacIOPTHHIE TaHHbIE PAOOTHHKA,;

— 1HH;

— KOTIHSI CTPaXOBOT'0 CBUJIETEIHCTBA FOCYAAPCTBEHHOTO IIEHCHOHHOTO CTPAXOBAHMUS;

— KOMHSI JJOKYMEHTa BOMHCKOIO y4yeTa ([Jii BOCHHOOOSI3aHHBIX M JIMII, MOJJIEKAIINX
NPU3BIBY Ha BOCHHYIO CIIYKO0Y);

— KOMHs TOKyMeHTa 00 00pa3oBaHUM, KBATU(DUKAIIMHI WU HATMYUU CTICUAIBHBIX 3HAHU;

— aHKETHBIC JIaHHbIC, 3alOJIHEHHBbIE PAOOTHMKOM IPH IMOCTYIUICHMH Ha padoTy WM B
npouecce paboTel (B TOM uyucie — aBToouorpadus, CBEACHHUS O CEMEHHOM MOJIOKEHUU
paboTHUKa, TepeMeHe paMIIINU, HATUIHH JETeH U WKIUBEHIICB);

— IOKYMEHTBI O BO3pacTe MaJOJETHUX JETeH U MECTe UX O0yUYEHHUS;

— JOKYMEHTBI O COCTOSIHUU 37I0POBbS IETeH U JPYruX POACTBEHHHUKOB (BKJIIOYAsl CIIPABKH
00 MHBAJIMIHOCTH, O HAJTMUYUU XPOHUUYECKUX 3a00JI€BaHMUIA);

— JIOKyMEHTBI O COCTOSTHUU 37I0POBbs (CBEIEHHSI 00 WHBAIMIHOCTH, O OEPEMEHHOCTH U
T.IL);

— WHBIE JOKYMEHTBI, KOTOpBIE C y4eToM crneuu(uku paboTel U B COOTBETCTBUU C
3akoHoAaTenbcTBoM Poccuiickoit denepanuu TOMKHBI OBITh MPEIbABICHB PAaOOTHUKOM IPU
3aKJIFOYCHUH TPYAOBOTO JOTOBOPAa WJIM B TEPHOJ €ro ACHCTBHs (BKIIOYAs METUIIMHCKHE
3aKJIIOUEHUs,  TNpeAbABIsAEeMble  PAaOOTHUKOM  TpPU  MPOXOXKACHUU  00sA3aTEIbHBIX
IpeBapUTENLHBIX U IEPUOTUICCKUX MEAUIIMHCKUX OCMOTPOB);

— TPYZIOBOM 1OTOBOP;

— KOIIMY TPUKA30B O MPUEME, IEPEBO/IaX, YBOJIbHEHNN;

— IMYHAas KapToyka 1o ¢popme T-2;

— 3asBJICHUS, OOBSCHUTEIBHBIC U CITy>KEOHBIE 3aITMCKU paOOTHHKA,

— IOKYMEHTBI O TPOXOKIACHUH PAOOTHUKOM aTTECTAIMH, TOBBIICHUS KBaTH(PUKAIIUY;

— HHBIE JOKYMEHTHI, COJIEp)Kalllie CBEICHHS O paOOTHHKE, HAXOXICHHE KOTOPHIX B
JUYHOM Jiele paboOTHUKAa HEOOXOAMMO Ui JIOKYMEHTaJbHOro O(OpMIEHHS TPYIOBBIX
NPaBOOTHOUICHUH C pabOTHUKOM (BKJIIOYAash TIPUTOBOPBHI Cylda O 3ampere 3aHUMAaThCs
He1arornyeckoi AesTeIbHOCTRIO WIIN 3aHUMATh PYKOBOSIIUE JODKHOCTH).

1.5. K mepcoHanbHBIM JaHHBIM OOydwaromuxcs, moiaydaeMbiM [lIkomoit u mosexamum
xpaneruto B Illkone B mopsake, NPeayCMOTPEHHOM JEHCTBYIOIIMM 3aKOHOJATENILCTBOM M
HactosmuM [lojoxXeHneM, OTHOCATCS CIEAYIOIINE CBEICHUS, COAepKalliecs B JIMYHBIX Jelax
oOyJaromuxcs:

— JOKYMEHTBI, YIOCTOBEPSIONINE JIMYHOCTh 00YyJaromerocs (CBUAETENBCTBO O POXKIACHUU
WX TacTopT);

— TOKYMEHTHI O MECTE TPOKUBAHHS,

— JIOKYMEHTHI O COCTaBE CEMbH;

— MMacNOPTHHIE JaHHBIE POJUTENeH (3aKOHHBIX TPEACTaBUTENEH ) 00yJaromerocs;

— JOKYMEHThl O TOJy4eHHH oOpa30BaHUs, HEOOXOIUMOIo Uil TMOCTYIJICHUS B
COOTBETCTBYIOIIUHI KJ1acc (JIMYHOE JIEN0, CIpaBKa ¢ MPeIbIAyIIero MecTa y4eObl 1 T.11.);

— MOJIUC METUIIMHCKOTO CTPaXOBAHUS;

— JIOKyMEHTBl O COCTOSIHHHM 3[0pOBbS (CBeIEHUS 00 WHBAJIMIHOCTH, O HAIHIUU
XPOHMYECKHX 3a00JIeBaHHM, MEUIIMHCKOE 3aKII0YeHnEe 00 OTCYTCTBMM MPOTHUBOMOKA3aHUHN IS
oOydeHHsT B 00pa3oBaTeIbHOM YUPEKJACHWH KOHKPETHOTO BHJA M THIIA, O BO3MOKHOCTH
U3y4YEHHsI IPEIMETOB, NMPEICTABIISIONINX HOBBIIIEHHYIO ONMACHOCTb JUIS 3J0POBbA U T.I1.);

— JOKYMEHTBHI, TIOATBEP)KIAIOIINE MpaBa Ha JOMOJHHUTEIbHBIC TAPAHTUU W KOMITCHCAIIUU
0 OTpe/IeTICHHBIM OCHOBAaHHSM, MTPEIYCMOTPEHHBIM 3aKOHOIaTEILCTBOM (POIUTENN -MHBATU/IBI,
HETOJTHAs CeMbsl, peOCHOK-CUPOTa U T.I1.);



— UHBIE JIOKYMEHTBI, COJEp Kallhe TIepCcoHaJbHble NaHHbIe (B TOM YHCIE CBEACHUA,
HEOOXOMUMBIC  IJII  TPENOCTaBIEHUS  OOydJaromemycsi TapaHTUd U KOMIICHCAIUH,
YCTaHOBJICHHBIX JIEHCTBYIOIIUM 3aKOHOAATEIHCTBOM).

PoauTenu (3akoHHBIE MPECTABUTEIN) MOTYT COOOIIUTD UHBIE CBEJICHUS, C KOTOPBIMU CUUTAIOT
HY>KHBIM 03HaKOMHUTbH PAOOTHUKOB LIKOJIBI.

2. OcHOBHBbBIE YCJIOBHSI IPOBeeHNsI 00PA0OTKH MEPCOHAIBHBIX JTAHHBIX

2.1. llIkona ompexensier o0beM, cojaepkaHue 0OpadaThIBa€MbIX MEPCOHAIBHBIX JaHHBIX
pabOTHUKOB | OOy4aromuxcs, pykKoBoACTBYsich Konctutymuenn Poccuiickoii denepanuu,
TpynoBeim koaekcom Poccuiickoii @enepanuu, 3akoHom P® ot 10.07.1992 Ne 3266-1 «O06
00pa30BaHUM» U UHBIMU (eiepaIbHBIMU 3aKOHAMHU.

2.2. O6paboTKa MepCOHAIBHBIX JAHHBIX PAOOTHUKOB OCYIIECTBIIAECTCS UCKIIOUUTEIFHO B
Helnsix obecrnedeHns coOI0AeHUs 3aKOHOB M MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COACHCTBUS
paboTHUKAM B TPYAOYCTPOMCTBE, OOYUCHUH U MPOJBIKEHUU IO CIIyk0e, a Takke o0ecreueHus
JUYHOW Oe30macHOCTH pabOTHHUKOB, COXPAHHOCTHM MMYIIECTBA, KOHTPOJS KOJIMYECTBA U
Ka4ecTBa BBITOIHAEMON pabOTHI.

OOpalGoTka  NEpPCOHATBHBIX  JAHHBIX  OOYYalOLIErocs  MOMKET  OCYLIECTBISTHCA
UCKJTFOUUTENIFHO B LEJSIX 00ecredeHus: COOMIOACHNS 3aKOHOB M MHBIX HOPMATHUBHBIX MPaBOBBIX
aKTOB; COJIEHCTBHs OOydarouMMcs B OOyueHHH, TPYIOYCTpOWCTBe; oOecleyeHHus UX JIMYHOU
0€30MacHOCTH; KOHTPOJISl KauecTBa 00y4eHUsI U 00eCTIeYeHNs] COXPAaHHOCTU UMYLIECTBA.

2.3. Bce mnepcoHanbHble JaHHble paOOTHHMKA IPEAOCTABISAIOTCS pPaOOTHUKOM, 3a
UCKJTIOUEHHEM CIIydaeB, INPEAyCMOTPEHHBIX (emepaibHbIM 3akOoHOM. Eciam mepcoHaibHBIE
JTaHHbIe PAa0OTHUKA BO3MOXKHO IMOJYYUTh TOJBKO y TPEThEH CTOPOHBI, TO paboToAarens 00s3aH
3apaHee YBEIOMHUTH 00 3TOM pabOTHUKA M MOJIYYHTh €r0 MUCbMEHHOE coriacue. Paboronarens
JIOJDKEH COOOIIUTh paOOTHHUKY O LEJAX, MPENoIaraeMblX UCTOYHUKAX U CIOCO0ax MOIy4YeHUs
NEPCOHAIBHBIX JJAHHBIX, a TAKXKE O XapaKTepe MO UIeKAIINX OJTYyUYEHUIO IEPCOHAIBHBIX JaHHBIX
U MOCJIEACTBUAX OTKa3a pabOTHMKA JJaTh MUCbMEHHOE COIJIaCHe Ha UX MOJIyuYeHHE.

2.4. Bce nepcoHanbHble JaHHbIE HECOBEPUIEHHOJIETHETO 00yJaroIierocst B Bozpacre 10 14
JeT (MaJoJIETHEr0) MpeloCTaBISIIOTCS €ro poAUTENIAMU (3aKOHHBIMH HpeacraBuTensmu). Ecin
NEPCOHAIbHBIE JIaHHbIE 00YYaroIerocss BO3MOXHO IOJIYYUTh TOJIBKO Yy TPEThEH CTOPOHBI, TO
poauTenu (3aKOHHbIE MPECTABUTENN) OOYydYarolerocs MOKHBI ObITh YBEIOMIIEHBI 00 3TOM
3apaHee. OT HUX JTOJKHO OBITh MOJIYY€HO MHCbMEHHOE COTJIacHe Ha MOJIyYeHHE MEePCOHATbHBIX
JAHHBIX OT TpeThei CTOpoHbI. PonuTenu (3aKOHHbIE MPEACTABUTENN) 00YYarOLIErocs AOJKHBI
OBITh MPOMH(DOPMUPOBAHBI O IENSAX, MPEINOJAraeMbIX HCTOYHUKAX MU CIOCO0aX TMOTy4YEHUs
NEPCOHANBHBIX JAHHBIX, a TAK)KE O XapaKTepe MOJUIeKALIUX MOTYYEHUIO NEPCOHATbHBIX JAHHBIX
Y TIOCJIEICTBUAX OTKa3a J1aTh MUCbMEHHOE COIVIacHe Ha UX MOJyYeHHE.

2.5. lllkoma He uMeeT mpaBa IMoJiyyaTb U 0OpabaThiBaTh NEPCOHAJbHBIC JaHHbIE
paboTHUKA, 00yUaIOILIErocsi O €ro MOJUTHUECKUX, PETUTHO3HBIX U MHBIX YOSKIEHUSX U YaCTHOU
XKHU3HU 0€3 MMCbMEHHOT0 corjacus paboTHUKA, poUTeNel oOyJatromerocs.

[lIkona He MMeeT mpaBa MoJiydyaTh U 00pabaThIBaTh MEPCOHAIbHBIE JaHHbIE PAaOOTHUKA,
00yyYaroIerocsi O €ro 4iIEHCTBE B OOLIECTBEHHBIX OOBEIMHEHUSX WIH €ro npodcoro3Hon
JeSITENIbHOCTH, 3a UCKIIIOUEHUEM CITy4aeB, MPEIyCMOTPEHHBIX (efiepaibHbIM 3aKOHOM.

2.6. Illkoma  BmpaBe OCYHIECTBIATH CcOOp, INepeAady, YHUUYTOKEHHE, XpaHEHUe,
UCTIOJIb30BaHNE MH(MOPMAIIMH O MOJMTHYECKUX, PEIUTHO3HBIX, IPYTUX YOCKICHUSX W YaCTHOU
KHU3HHM, a Takke MH(POpMallUW, Hapylarolmeld TailHy MepenucKkd, TeIePOHHBIX MEPeroBOpOB,
MOYTOBBIX, TeJErpapHbIX U UHBIX COOOIIEHUH:

— paboTHHKA TOJBKO C €ro MUCbMEHHOTO COrjacusi WIM Ha OCHOBaHMM CYyJEOHOTO
peleHusl.

— oOyuaromierocsi TOJBKO € IIMCbMEHHOTO  COTJIACHs poauTtenel (3aKOHHBIX
IpeJcTaBuTeNIel) MajOJeTHEr0 HECOBEPIICHHOJNIETHEr0 OO0YyYaromlerocsi Wi Ha OCHOBAaHUU
CyZIeOHOTO pellIeHusl.

3. XpaHeHnue, 00padoTKa U HCNOJIb30BAHUE MEPCOHAIBHBIX JAHHBIX



3.1. TlepconanbHbie NaHHBIE PAOOTHUKOB U 00ydaronuxcs I1Ikobl XpaHsaTcs Ha OyMa)KHBIX U
SJICKTPOHHBIX HOCUTCJIAX, B CICHUAJIBHO TPCAHA3HAUCHHBIX JJISI 3TOTO IMMOMCIICHUAX, B MCCTaX
o0ecreunBarOMIUX 3aIIUTY OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA.

3.2. B mpouecce XxpaHEHHS MEPCOHAIBHBIX JTAHHBIX Pa0OTHUKOB U oOy4arormmxcs IIkoms
JOJIKHBI 00€CIIeUnBaThCS:

— TpeOOBaHUS HOPMATHBHBIX JIOKYMEHTOB, YCTAHABJIMBAIOIIUX IIPAaBUJIa XPAaHEHUS
KOH(UICHIIMATBHBIX CBEICHUN;

— COXpPaHHOCTh MMEIOLIMXCS JAAHHBIX, OTPAaHHMYEHHE JIOCTYNa K HUM, B COOTBETCTBUH C
3aKoHoJaTenbcTBOM Poccuiickoit @enepannu 1 HacTosmuM [lonoxenuem;

— KOHTPOJIb 32 JOCTOBEPHOCTBIO M IMOJIHOTOW NEPCOHANBHBIX JAHHBIX, UX PEryspHOe
OOHOBJICHHE U BHECEHHE IO MEpe HEOOXOIMMOCTH COOTBETCTBYIOIINX U3MEHEHUI.

3.3. JlocTym K nepcoHaabHbIM JaHHBIM paOOTHUKOB U oOyuaronuxcs Lkonsl uMeroT:

— IUPEKTOP;

— 3aMECTUTENI TUPEKTOpa MO y4eOHO-BOCHUTATENbHOI paboTe (NepcoHalbHBIE JaHHBIE
TOJIBKO PAaOOTHHUKOB, HAaXOJAAIIMXCS B WX HEMOCPEICTBEHHOM IOJYMHEHHH, MO HAIMPABICHUIO
JIESATEITLHOCTH ),

— 3aBEYIOUINIA XO3HUCTBOM (IIEpPCOHAIBHBIC JJaHHBIE TOJBKO PAOOTHUKOB, HAXOSAIINXCS
B X HEMOCPEJCTBEHHOM MOIYMHEHHUH, TIO HAMIPABIICHUIO JESTEIILHOCTH);

— KJIaCCHBIE PYKOBOJUTENH (TOJBKO K MEPCOHAIBHBIM JaHHBIM OOYYAlOIIUXCS CBOETO
KJ1acca);

— WHBIe pabOTHHKH, OIpeesieMble npukazoMm aupektopa llkomsr B mpenenax cBoei
KOMIIETCHIIHH.

3.4. Ilomumo mnun, ykasaHHbIX B 1. 3.3. Hacrosimero llonmokenus, mpaBo nocTyma K
MEPCOHAIBHBIM JTaHHBIM Pa0OTHUKOB U OOYUYAIOLIUXCSI UMEIOT TOJIBKO JIMIIA, YIIOJTHOMOYEHHBIE
JEMCTBYIOIINM 3aKOHO/IaTEIIbCTBOM.

3.5. Jluma, umeroniye OOCTyH K TEPCOHANBHBIM JaHHBIM OOs3aHBl HUCIOJIB30BATh
NEpCOHANbHBIC JTaHHBIE PAOOTHUKOB M OOYYAIOIIUXCS JIUIIb B HEJSAX, AT KOTOPBIX OHU ObLIN
MIPEIOCTABIICHBI:

3.5.1. IlepconanbHble MaHHBIE OOYYAIOMIMXCS MCHOJB3YIOTCS ISl IIeJiei, CBA3aHHBIX C
OCYIIECTBIICHUEM Yy4eOHO-BOCIHUTATEIBHOTO Mpolecca. AIMUHUCTpALUS U TEJaroruueckue
pabOTHHKHM WIKOJBl  WCHOJB3YeT TEePCOHAIBHBIE MJaHHBIE I (OPMHPOBAHUS KIIACCOB,
COCTaBJIEHUSI y4yeOHOTo IUIaHA, COCTABJIEHUS OTYETOB B BBIMIECTOSIINE OPraHU3aIUH,
dopMupoBaHUsT pa3NUYHBIX ~ 0a3 JaHHBIX, IS BO3MOXKHOCTH TIOAJIEP)KUBATh CBSI3b C
POAUTENSIMU (3aKOHHBIMU MPEACTABUTENAMH), YIUTHIBATE OCOOCHHOCTH O0YyYaroIuXcs Ipu €ro
00y4EeHUHU U BOCITUTAHUU.

3.5.2. IlepconanbHble OaHHBIE pPAaOOTHHKA HUCHONB3YIOTCS [UIsI LIeJei, CBS3aHHBIX C

BBIITOJIHEHUEM  TPYJIOBBIX (PYHKIUH. AIMUHHCTpAlUsl IIKOJBI  HCIOJB3YET IMEPCOHATIHHBIE
JaHHbIE, B YACTHOCTH, I PELICHUS BOIIPOCOB aTTecTaluu, (JOpMHUPOBAHMS y4eOHOTO IUIaHA,
COCTaBJIEHUS] OTYETOB B BBIMIECTOSIINE OPTaHU3aNH, (DOPMUPOBAHHS PA3IUYHBIX 0a3 NaHHBIX,
MPOJBMKEHHUS] PAOOTHUKOB MO CHyk0e, yCTaHOBJEHHs pa3Mmepa 3apmiatel. Ha ocHoBaHUM
NEPCOHANBHBIX JIaHHBIX pEHIaeTcss BONPOC O Jonmycke paboTHMKa K wWH(OpMaIum,
COCTaBIISAIOLIEH CTy)KeOHYIO TallHYy.
[lpr NpUHATHU pelIeHuH, 3aTParMBarOIINX HHTEPEChl pabOTHHKA, aJMHHUCTpAIUS HE MMEET
MpaBa OCHOBBIBATHCS HA MIEPCOHANIBHBIX JaHHBIX, MOJYYEHHBIX UCKIIOYUTENHHO B PE3yNIbTaTe UX
ABTOMATU3UPOBAHHOW 00pabOTKM WM DJIEKTPOHHOTO Noiy4yeHHs. PaboTonaTtens Takxke He
BIIpaBe MPUHUMATh PEIICHUS, 3aTPAruBaIOIINe UHTEPEChl paOOTHHUKA, OCHOBBIBASICh HA JIAHHBIX,
JIOITYCKAIOIINX JIBOSIKOE TOJIKOBaHWE. B cilydae ecnM Ha OCHOBaHWUHM TEPCOHANBHBIX TaHHBIX
HEBO3MOXXHO JIOCTOBEPHO YCTaHOBUTH KaKOW-IMOO (akT, paboToaaTens mpepiaraeT paboTHUKY
NPEJICTaBUTh MTUCEMEHHBIE Pa3bsICHEHUSI.

3.6.  IlepconanbHble JaHHBIE PAOOTHUKA OTPAKAIOTCS B JIMYHOM KapTOUKe pabOTHHKA
(bopma T-2), koTOpas 3amoaHSAETCS TOC]e U3aHus MIPUKas3a 0 ero npueMe Ha padoty. Jlndnabie
KapTOYKd pabOTHUKOB XPaHATCS B CHEIHAIBLHO OOOpPYIOBaHHBIX HECTOpaeMbIX MIKadax B
andaBuTHOM TOpsinKe. JIMUHBIE eia U TUYHBIE KaPTOUYKH PAOOTHHKOB XPAHATCS B OyMaKHOM



BUJC B NanKax B CIELUAIBHOM ceil(e, AOCTyn K KOTOPOMY HMEET CEKpeTapb W IUPEKTOp
IIKOJIBI.

3.7. IlepcoHanbHblE JaHHBIE COTPYAHHUKOB MOTYT TAK)KE€ XPAHUTHCS B DJIEKTPOHHOM BHJIE
B JIOKAJIbHOM KOMIIbIOTEpHOU ceTH. IlocTosHHBIN nocTyn (B mpelenax CBOeH KOMIIETEHIMH) K
JJIEKTPOHHBIM 0a3aM JaHHBIX, COJEPXKALIMM IEpCOHAJbHbIC JaHHbIE PAaOOTHUKOB, HUMEIOT
TOJBKO aAMHMHUCTpAysi MmKojJbl. JlocTym Apyrux paOOTHUKOB K IEPCOHAIBHBIM JIaHHBIM
OCYILECTBIIICTCSI HA OCHOBAaHUM IMCBMEHHOI'O pas3pelieHuss paOOTHUKA U PacHOpsKEHUs
JUPEKTOpA LLIKOJIbI.

3.8. Ilaponu nns noctyma K a1eKTpoHHOW Oa3e naHHbIX IlIkosbl ycTaHaBIMBAIOTCS
JUPEKTOPOM M COOOIIAIOTCS  HMHAMBHMIYalbHO COTPYJHHKAM, HMEIOIIUM JIOCTYyNl K
IIEPCOHAIBHBIM JAHHBIM COTPYAHMKOB. MI3MeHeHue naposiell poUCXOIUT HE pexe, yeM 1 pa3 B
TPH MecALA.

3.9. KommpoBath U J1eaTh BBIMUCKH U3 MEPCOHATBHBIX TaHHBIX paOOTHHUKA pa3periaeTcs
UCKJIFOUUTENIHO B CIIY’KEOHBIX LEISIX C MUCbMEHHOIO pas3pelleHus pabOTHUKAa U JIUPEKTOpa
IIKOJIBI.

3.10. IlepcoHayibHbIE JaHHBIE O0YYAIOIIErOCs OTPAXKAIOTCS B €0 JIMYHOM JIeJIe, KOTOpOoe
3aroJIHACTCS MOCIIe U3/IaHus MPHUKa3a o ero 3auncienus B [lkony. Jluuneie nena oOyvarommxcs
B a(paBUTHOM MOpsiIKe GOPMHUPYIOTCA B Mankax KiIacCcoB, KOTOPbIE XPaHATCS B CHELMAIbHO
000pyIOBaHHOM MIKady, JOCTYN K KOTOPOMY HMMEET aIMHHHUCTPAIUS IIKOJIBI U KIACCHBIE
PYKOBOIUTEIN.

3.11. Benennie TUYHBIX €7 U OTBETCTBEHHOCTh 32 COXPAHHOCTb JIMYHBIX JIE] BO3JI0KEHO
Ha KJIACCHBIX PYKOBOAMTEICH.

3.12. YactuuHo cBeAcHHS 00 OOyYarommxcs COJIEPIKaTcs B KIACCHOM JKypHaie, Kyaa
3aHOCSTCS KJIACCHBIM pykoBojauTesneM. KilaccHble JKypHalbl — XpaHATCS B YUYUTEIBCKOW B
CHeNHATBHOM MIKady.

3.13. IlepcoHanbHble JaHHBbIE OOYYarOIIUXCS MOTYT TAaKK€ XPAaHUTHCA B 3JIEKTPOHHOM
BUJE B JIOKAIbHOM KOMIIbIOTEpHOW cetu. [IpaBo monHOro nocrynma K 3J€KTPOHHBIM 0Oa3am
JAHHBIX, COJEpKAIllUM IE€pPCOHAJbHBbIC JaHHbIE  OOYyYarolMXcs, HMMEeT aJAMHUHUCTpALUs.
OcrasibHblE NEJarornyeckue padOTHUKU MMEIOT JOCTYN TOJBKO K TOM MH(OpMaluu, KOTopas
UM Heo0XoMMa B Ipeieiax UCIIOJIHEHUS UX JOJDKHOCTHBIX 00s13aHHOCTEH.

3.14. Ilapomu moctyma kK 0a3e JaHHBIX YCTAHABIIUBAIOTCS TUPEKTOPOM MU COOOIIAIOTCS
UH/IMBUYaJIbHO paOOTHUKAM, MMEIOLIUM JIOCTYI K EPCOHAIBHBIM JAHHBIM COTPYIHUKOB.

3.15. KommpoBaTh M J€1aTh BBIIUCKM M3 NEPCOHAIBHBIX JaHHBIX OOYYarOIIHUXCS
paspenaeTcsi UCKIOYUTENbHO B CIYXKEOHBIX LEIsIX ¢ MUCbMEHHOIO pa3pelieHHs poauTernen
(3aKOHHBIX TPEACTABUTENEH) U TUPEKTOPA IIKOJIBI.

4. llepenaya nmepcoHAJBHBIX JAHHBIX

4.1. [Ipu nepenaye nepcoHaNbHBIX JAHHBIX PaOOTHUKOB U oOyudaromuxcs Llkonsr apyrum
IOpUIMYecKUM U pruznueckum aunam Ilkona nomkHa cobnoaaTs cienyromnme TpeOoBaHus:

4.1.1. TlepcoHanpHble AaHHBIE PAOOTHUKA, OOYYAIOLIErocsl HE MOTYT OBITh COOOIIEHBI
TpeTbell CTOpOHE ©0€3 MHCBbMEHHOrO corjlacus pabOTHHKA, poauteneil  (3aKOHHBIX
MIPEJICTABUTENICH) HECOBEPIICHHOJETHETO (MaJIOJIETHET0) OOYyYalolmerocs, 3a HCKIIOUYEHUEM
ClIy4yaeB, KOTJIa 3TO HE0OXOAUMO ISl MPeAYNPEKACHUS YTPO3bl )KU3HU U 3/10pOBbIO PaOOTHHUKA ,
oOyyaromierocs, a TaKke B ClIy4asiX, yCTAHOBJICHHBIX (eiepaaIbHbIM 3aKOHOM.

4.1.2. Jluna, nonyvaromye MepcOHANbHbIE JaHHblE PaOOTHHKA, 00YYaroIIErocst TOJKHbI
MpeIyNpexaaTbcs O TOM, YTO 3THU JaHHbIE MOTYT OBbITh HCIIOJIb30BAHBI JIMIIb B LEISAX, IS
KOTOPBIX OHHM cooOuiensl. [llkona momkHa TpeOOBaTh OT 3TUX JIMI[ MOATBEPXKIAECHUS TOTO, YTO
3TO mpaBwio coOmoaeHo. Jluma, mnomydaromue MepcoHalbHbIE JaHHbIE Pa0OTHUKA,
oOyuaromierocsi 00s3aHbl COOMIONATh PEXUM KOH(pUIeHIMaNbHOCTU. J[aHHOE MOJIOXKEHHE He
pacrpocTpaHsieTcsi Ha OOMEH TNEepCOHAJbHBIMM JIaHHBIMM pAaOOTHUKOB B  MOPSJIKE,
YCTAHOBJICHHOM (peJiepaibHBIMH 3aKOHAMH.

4.2. Tlepenava mepcOHATBHBIX JAaHHBIX PAOOTHHKA, OOYUAIOMIETOCS €ro MPEICTaBUTEIIIM
MOXET OBITh OCYLIECTBJICHA B YCTAHOBJIEHHOM JICHCTBYIOIIMM 3aKOHOJATEIbCTBOM IOPSIIKE



TOJBKO B TOM 00BeMe, KOTOPBIi HEOOXOANM sl BBIMOJIHEHNS YKAa3aHHBIMH MPEACTaBHTEIIAMH
uX (QyHKIHH.

5. HpaBa paﬁoTHHKOB, Oﬁy‘lalOIIII/IXCﬂ HA o0ecIeueHHne 3alMUTHI NEPCOHAJIBbHBIX TaHHBIX

5.1. B mensix oOecrieueHHs 3allUTHl MEPCOHATBHBIX TaHHBIX, XpaHsmuxcs B Ilkore,
pabOTHUKHK, pPOIUTENN (3aKOHHBIE NPEICTaBUTENIM) MAaJOJIETHET0 HECOBEPILIEHHOJIETHETO
oOyuarolierocsi, UMEIT IPaBo:

5.1.1. Tlony4ars nonHyto HHGOPMALIKIO O CBOUX IEPCOHAIBHBIX JAHHBIX U UX 00paboTKe.

5.1.2. CBob6ogHOrOo OECIUIaTHOTO AOCTYNa K CBOMM MEPCOHAIBHBIM JaHHBIM, BKJIHOYAs
IPaBO HA MOJy4YeHHE KOMHHU JTI000M 3amucH, coieprKalieii mepcoHabHbIe JaHHbIE pa0OTHHUKA, 32
UCKJIIOYCHHEM CIIydaeB, MPeAyCMOTPEHHBIX (penepanbHbIMHU 3akoHamu. [lomydenue ykazaHHOU
UH(POPMALIUK O CBOMX MEPCOHAIBHBIX JIAHHBIX BO3MOXHO NPH JMYHOM OOpalieHun paboTHHUKA,
poauTenel (3aKOHHBIX NpEACTaBUTENeH) — K OTBETCTBEHHOMY 32 OpraHu3alui0 |
OCYILIECTBIICHHE XPAaHEHHS NIEPCOHATBHBIX JAHHBIX pAOOTHHUKOB.

5.1.3. TpeOGoBath 00 HCKIIOYCHUU WJIM HWCIPABICHUU HEBEPHBIX WJIW HEMOJHBIX
NEPCOHANBHBIX JIAaHHBIX, a TaKXe JaHHbIX, 0O0paOOTaHHBIX C HapyIIEHHEM TpeOOBaHUI
NEHCTBYIONIErO 3aKOHOJATENbCTBA. YKa3aHHOe TpeOOoBaHHE JOKHO OBITh  O(OPMIIEHO
IMCbMEHHBIM 3asIBJIEHUEM pabOTHHKA Ha uMs Aupekropa [komsl.

IIpn otkaze mupekropa IIKOIBI HCKIIOYUTH WM HWCHPABUTH IEPCOHAIbHBIC IaHHbBIC
paboTHUKAa pabOTHUK, poauTeNnb, 3aKOHHBIA IPEACTaBUTEIb HECOBEPIICHHOJIETHErO
oOydarolierocss MMeeT MpaBO 3asgBUTh B NUCHbMEHHOM Buie aupektopy lllkomsr  cBoem
HECOTJIaCHH, C COOTBETCTBYIOIIMM OOOCHOBaHHEM TaKoro Hecorjacus. [lepcoHanbHbIE TaHHBIC
OIICHOYHOT'O XapakTepa pabOTHUK, POAUTENb, 3aKOHHBIN MPECTaBUTENh HECOBEPIICHHOJIETHETO
oOyuyarolerocss UMeeT IMPaBoO JOMOJIHUTH 3asBJICHUEM, BBIPAKAIOLIUM €r0 COOCTBEHHYIO TOUKY
3peHusl.

5.1.4. TpeboBare 00 m3Bemenuu llIkomoi Bcex JHI, KOTOPBHIM paHee ObUTH COOOIICHBI
HEBEpHbIE WM HEIMOJHbIE TEepCOHANbHBIE JaHHble pabOTHUKA, oOydaromierocs 000 Bcex
IIPOU3BEIEHHBIX B HUX UCKIIOYEHMSIX, UCTIPABICHUSIX WIH JJOTIOJHEHHUSX.

5.1.5. OGxanoBath B cyJe J0ObIe HEMpaBOMEpHbIE NeHCcTBUS uiau OeszneicTBus [lIkomnsl
pu 00pabOTKE U 3alIUTE €ro NEPCOHAIBHBIX JaHHbBIX.

6. O0s13aHHOCTH CY0beKTA MEePCOHAJbHBIX JAHHBIX M0 00eCIeYeHHI0 J0CTOBEPHOCTH €ro
NMePCOHAIBHBIX TAHHBIX

6.1. B nensix obecnieueHust TOCTOBEPHOCTH NMEPCOHATIBHBIX JAaHHBIX PAOOTHUKH OOsI3aHBbI:

6.1.1. IIpu npueme Ha paboty B lllkomy mnpeACTaBAATH YIMOJTHOMOUYEHHBIM paOOTHUKAM
[Ikonbl ~ mOCTOBEpHBIE CBelEHUs O cebe B Mopsake H o0beMe, MNPeryCMOTPEHHOM
3aKkoHoAarenbcTBOM Poccniickoit denepanum.

6.1.2. B ciiydae nu3MeHeHHs IepCOHANBHBIX JaHHBIX paOOTHUKA: (paMuiIus, UMs, OTYECTBO,
aJpec MecTa >KMTEIbCTBA, MACIOPTHHIE JaHHbIE, CBEAECHUS 00 OOpa3oBaHMM, COCTOSHUU
310pOBbsl  (BCJIEJCTBME BBIABICHHS B COOTBETCTBUM C MEAMLMHCKUM  3aKIIOUEHHEM
IPOTUBOMNOKA3aHUH I BBIOJIHEHUS paOOTHUKOM €r0 JIOJKHOCTHBIX, TPYJOBBIX 00s3aHHOCTEM
U T.I1.) coo01ars 00 3TOM B TeueHUe 5 pabounx JHEH ¢ AaThl UX U3MEHEHHH.

6.2. B nensx obecrnieueHus JOCTOBEPHOCTH MEPCOHAIBHBIX JAHHBIX 00YYarOMIMXCS:

6.2.1. Pongurenu, 3aKOHHBIE MPEICTABUTENN HECOBEPIIECHHOJETHUX OOYYaIOUIMXCS MpU
npueme B Illkony mnpegocTaBisioT ymnonHOMoueHHBIM paboTHukaM Illkonsl  mocToBepHbIE
CBE/IeHUS O ce0e U CBOMX HECOBEPIICHHOJIETHUX JIETSX.

6.2.2. B cnyyae W3MEHEHUA CBEIICHHH, COCTaBIISIIOIIMX TE€PCOHAIBHBIE JIAHHBIC
00yyJaroIerocsi, poJuTeu (3aKOHHbIE MPEICTABUTEIHN ) HECOBEPIICHHOJIETHETO 00yJaroIerocs B
Bo3pacte 10 14 ner oOs3aHbl B TEYEHHE MecsAlla COOOIIUTH OO0 3TOM YHNOJHOMOYEHHOMY
pabotHuky LLKobl.

7. OTBETCTBEHHOCTD 32 HAPYLIECHHE HACTOSIIEr0 IOJIOKeHHUsI



7.1. 3a HapymeHue mopsnka o00paboTku (cOopa, XpaHEHHS, WCIOIb30BAHUS,
paclpoCcTpaHEHUs] W  3alllUThl) [EPCOHAJIBHBIX JaHHBIX JODKHOCTHOE JIMII0  HECET
a/IMUHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C JICHCTBYIOIINM 3aKOHOATEIHCTBOM.

7.2. 3a HapylleHUE IMpaBWI XpaHEHHs W HCIOJIb30BAHUSA TEPCOHAIBHBIX JIaHHBIX,
noBJIeKIIee 3a co00i MaTepuanbHBIN yliepO paboTonarento, pabOTHHK HECET MaTepHATbHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C ACHCTBYIOUINM TPYIOBBIM 3aKOHOJAATEILCTBOM.

7.3. Matepuanpuplii ymepO, HAaHECEHHBIH CYOBEKTY MEPCOHAIBHBIX JaHHBIX 32 CYET
HEHA/JIeKAIEr0 XPaHEHHs] U UCIOJIb30BaHUS MEPCOHAIBHBIX JaHHBIX, MOJJICKUT BO3MEIICHHIO
B MIOPSJIKE, YCTAHOBIEHHOM JICHCTBYIOIIMM 3aKOHOAATEIbCTBOM.

7.4. lllkonma BIpaBe OCYHIECTBIATH 0€3 yBEJOMJICHHS YINOJHOMOYEHHOIO OpraHa IIo
3alUTe MpaB CyObEKTOB MEPCOHANBHBIX AAHHBIX JHIIb 00pabOTKY CIEAYIOUIUX MMEePCOHATBHBIX
JAHHBIX:

— OTHOCSIIUXCS K CyOBEKTaM MEPCOHAIBHBIX TAHHBIX, KOTOPBIX CBS3BIBAIOT C ONEPATOPOM
TPYAOBBIEC OTHOILICHUS (PaOOTHHKAM);

— TOJIYYEHHBIX OIEpaTOpOM B CBSI3U C 3aKIIIOUEHHUEM [IOTOBOpA, CTOPOHONH KOTOPOIO
SBIISICTCSA CYOBEKT MEePCOHANBHBIX JAaHHBIX (00YYarOLIUiics U 1p.), €ClIU MepCOHAbHBIC TaHHBIC
HE PACIpPOCTPAHSIIOTCS, a TaKXkKe He MPEeJOCTaBISAI0TCA TPETHUM JIMLaM 0e3 corjacusi cyObeKTa
NEPCOHANBHBIX JAHHBIX M HCIOJB3YIOTCS ONEPaTOPOM HWCKIIOUUTENFHO JUIS HCHOJHEHUS
YKa3aHHOTO JIOrOBOPA U 3aKIIFOUEHUS JOTOBOPOB C CYOBEKTOM MEPCOHANBHBIX TaHHBIX;

— SIBIISIIOIIMXCS OOIIEIOCTYITHBIMH NIEPCOHATBHBIMH JAHHBIMH;

— BKJIIOYAIOIIUX B c€Osl TONBKO (paMIIIUK, UMEHA M OTYECTBAa CYOBEKTOB MEPCOHAIBHBIX
JTAHHBIX;

— HEOOXOJUMBIX B ILIENSAX OJAHOKPATHOIO MPOMYyCKa CyOBhEKTa MEePCOHAJIbHBIX TAHHBIX Ha
TEPPUTOPHUIO 00PA30BATEILHOTO YUPEKICHUS HITH B MHBIX aHATOTUYHBIX HEIIsX;

—BKJIIOUEHHBIX B HH(OPMALMOHHBIE CHUCTEMBbl IEPCOHANBHBIX JAaHHBIX, HMEIOLINE B
COOTBETCTBUH C (elepalbHBIMH 3aKOHAMH CTaTyc (QenepaabHbBIX aBTOMATH3UPOBAHHBIX
WH(MOPMALIMOHHBIX CHCTEM, a TaKKe B TOCYJapCTBEHHbIE HH(POPMAIIMOHHBIE CHCTEMBI
NEPCOHANBHBIX JaHHBIX, CO3JaHHBIE B MENAX 3alIMThl O€30MacHOCTH TOCyJapcTBa |
00IIECTBEHHOTO TTOPSIKA ;

— oOpabatbiBaeMbIX 0€3 HCIIOJNB30BaHMSI CPEJCTB ABTOMAaTHU3alMM B COOTBETCTBHM C
(denepanbHBIMM 3aKOHaMH WJIM HMHBIMM HOPMAaTHBHBIMM IPaBOBBIMU akTamu Poccuiickoit
®deneparuy, yCTaHABIMBAIOIMME TPEOOBaHHUS K OOECIIEYEHHIO OE30MacHOCTH TEePCOHATBHBIX
JTAaHHBIX TPU UX 00paboTKe U K COONIOIEHUIO MPaB CyObEKTOB MEPCOHATIBHBIX JAHHBIX.

Bo Bcex octanpHbIX ciydasx omneparop (aupexrop llkonsl u (mim) yrnoJiHOMOYEHHBIE UM
JM1a) o0s3aH HANpaBUTh B YIOJIHOMOYEHHBIM OpraH 1o 3aIiuTe NpaB CyObEeKTOB NEPCOHATbHBIX
JTAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHE.
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